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Section 1: Standard Army Retail Supply System (SARSS)

Data Review and Correction

A. Conduct AMC Recon between SARSS-1 and CTASC

1. Coordinate and schedule a specific time with the local AMC Logistics Agency
Representative to validate all open requisition and overdue delivery coming from
National.

2. Coordinate with the SARSS2A manager to validate all open backorder records
that are listed as open in Document History but are showing closed on the SARSS1
Activity Dues-In file.

3. Use LIW to view all open backorder that still requires research. LIW will show if
document number has been financially obligated.

4. Engage the local finance RMO to validate all unsolved financial obligations that

were committed but the materiel was not received by the ordering units.

B. Conduct Face-to-Face Reconciliation with All Customer Units

1. Notify all customer units to schedule a face-to-face reconciliation.

2. Print all customer RECONSs.

3. Have units validate all open documents against their open/close DCRs.
4. Conduct a Face-to-Face reconciliation with each customer unit.

5. Ensure that Stock Control post all customers RECONSs that were received from the

customer units.

6. Schedule a second a face-to-face reconciliation on the 15th of the month to

validate that all customer action were updated.
7. Conduct Dues-In from Referral Reconciliation

8. Print the SSAs dues-in from Referral Report.



9. Validate that all dues-in are valid and that the shipping activity have shipped all
items. ** The DIFR report will have a shipping flag of “1” indicating that the item has

been confirmed shipped**.

10. Follow local policy to clear over aged dues-in from referral report.

C. Conduct Dues-In from Maintenance Reconciliation

1. Print the SSA dues-in from maintenance report “DIFM”.

2. Conduct a face-to-face reconciliation with Shop Office to validate all open work
orders.

3. Close all completed work orders using SARSS1 “D6M” command.

4. Verify that materials for completed work orders are removed from the dues-in from
maintenance report and that remaining work order quantities match the quantities in

the SARSS1 dues-in from maintenance report.

D. Confirm All Material Released Orders in the MRO
Confirmation File

1. Access the MROC issue review file.
2. Place an “X” next to the MROC issue review line and press the “ESC” button.

3. Enter today Julian Date. By entering today Julian date the system will display all

open unconfirmed MROs awaiting customer pick-up.
4. Verify that each customer unit has received all parts from their customer bins.

5. If any item remain in the issue review file, but the part is not in the customer bin.
Conduct causative research to determine if the parts were received but not

confirmed as received by the customer.

6. Follow local policy to remedy all remaining discrepancies.

E. Conduct Location Maintenance on All Warehouse Locations

1. Print the warehouse locator list.

2. Validate all warehouse location.



3. Ensure that there is only one single NIIN in each location.

4. Ensure that all materiel in each location are clearly marked with the standard line

item information.

5. Make any corrections required using “MLOC”.

F. Checklist for SARSS-1 (Specific data integrity check)

Check the SARSS system to ensure the below checks are adhered to. In the event of an error

correct the system by inputting the appropriate data or making the necessary changes. If no

change can be made at your level seek assistance from you SASMO or acknowledge that the

data will not migrate.

SARSS-1 checks:

1. GENERAL

a.

Inventory must have been done within 300 days.

2. ABF LOCATION ( AJTD3F.DAT)

a.

All NIINs must be found in the MASTER CATALOG or
ASSET_BALANCE_HEADER
All the following fields must be populated (cannot be blank):
1. NIN
2. COND_CD
3. LOC_CD
Ensure that the combination of the following field is not duplicated:
1. NIIN
2. COND_CD
3. LOC_CD
Ensure the combination of NIIN, LOC_CD, and COND_CD is not duplicated.



3. ACTIVITY DUE IN HEADER (AJTH1F.DAT)
a. All the following fields must be populated (cannot be blank):
1. NIN
2. PD
3. DOC_DTE_CPY
4. DOC_NUM
b. The combination of the following fields cannot be duplicated:
1. NIN
2. PD
3. DOC_DTE_CPY
4. DOC_NUM
c. Ensure the following fields only contain numbers only:
1. QTY_ORIG_ACTV
2. QTY_COMPL
3. QTY_CXL
d. All the following fields must be populated (cannot be blank):
1. NIN
2. DOC_NUM
3. SUFIX_CD
4. RIC_SHP

4. ACTIVITY DUE IN SUFFIX (AJTH2F.DAT)
a. The following field can only be populated with valid dates:
1. DTE_LST_FOLUP
2. DTE_EST_SHIP
3. DTE_LST_STA
b. Ensure the following fields contain numbers only:
1. DOC_DTE
QTY_PEND_CXL
QTY_ACT
DTE_LAST_FOLUP
DTE_LST_SHIP
DTE_LST_STA

S T



c. All the following fields must be populated (cannot be blank):

1.

P w N

NIIN
DOC_NUM
SUFIX_CD
RIC_SHP

d. The combination of the following fields cannot be duplicated:

P w0 NP

NIIN
DOC_NUM
SUFIX_CD
RIC_SHP

5. ACTIVITY DUE OUT (AJTH3F.DAT)
a. Ensure the following fields contain only correctly formatted dates:

1.
2.

DOC_DTE_CPY
DTE_LST_FOLUP

b. Ensure the following fields only contain numbers only:

1.
2.
3.

QTY_ORIG_ACTV
QTY_COMPL
QTY_CXL

c. All the following fields must be populated (cannot be blank):

1.
2.
3.
4.
5.

NIIN

PD

MOD_RDD
DOC_DTE_CPY
DOC_NUM

d. All the following fields must be populated (cannot be blank):

1.

o > 0N

NIIN
PD

MOD_RDD
DOC_DTE_CPY
DOC_NUM

e. The combination of the following fields cannot be duplicated:

1.
2.

NIIN
PD



3. MOD_RDD
4. DOC_DTE_CPY
5. DOC_NUM
f. Ensure the following fields only contain numbers only:
1. QTY_ORIG_ACTV
2. QTY_COMPL
3. QTY_CXL

6. ASSET BAL SEGMENT RECORDS (AJTD2F.DAT)
a. Ensure the following fields contain only dates:
1. DTE_LST_INV
2. DTE_LAST_UPDATE
b. Ensure all NlINs can be found in the ether the MASTER CATALOG or
ASSET_BALANCE_HEADER
c. Ensure the following fields contain only numbers
1. INV_FREEZE_FL
2. QTY_RO
3. QTY_OH
4. QTY_RET
5. QTY_RPT_EXC
d. Ensure the following fields are not blank:
1. NIN
2. OWN_PURP_CD
3. PROJ_CD
4. COND_CD
e. Ensure the NIIN is not duplicated within the file
f. Ensure the combination of NIIN, LOC_CD, and COND_CD is NOT duplicated.

7. AJTD1F.DAT, AJTD2F.DAT, and AJTD3F.DAT Files

a. A single NIIN cannot be stored in more than one location.

b. All material found in the ABF_LOCATION_C table must also be in the
ASSET_BALANCE_SEGMENT_RECORDS_C table and vice-versa. Therefore,
all material found in ASSET_BAL_SEGMENT_RECORDS_C must also be found
in ABF_LOCATION_C table.



C.

No inventory can be loaded for NIINs that are not currently stocked. Therefore no

zero balance NIIN should have a location assigned

8. ASSET BALANCE HEADER (AJTD1F.DAT)

a.
b.

Ensure the combination of NIIN, LOC_CD, and COND_CD is NOT duplicated.
Ensure all NIINs can be found in the MASTER CATALOG or
ASSET_BALANCE_HEADER
Ensure the following fields contain numbers only:

1. U_PRICE

2. U_PRICE1_REDEFINES_U_PRICE

3. QTY_SL

4. QTY_RP
No NIIN fields can be blank
No NIIN fields can be duplicated



G. Cleanse SARSS Data using EDMO’s Web Portal

1. Follow the instructions in Appendix A to gain access to the EDMO web portal.
2. Upload your SARSS backup by folowing the insturction in Appendix B.

3. Click on the EDMO Icon

Your account has access to the following LIW products:

Queries and Reports

R R

3 Asset Mgmt Army IUID Warehouse * 4Apr12 - SAMS-E-PBUSE- LOGSA Commander's Guide

Supply AP TEDB Recon Tool LIW Help L
K3~ Maintenance Mgmt TR Documentation

8- Force e ILAP Documentation

£ MyBI Tools

Official Publications
Downloads

WebFLIS

LMI DST Read Me/Help
LMI DST User Guide

: EDMO
4 Finance
Distribution Mgmt

== —
<
Interactive Multimedia Instruction
Catalog

IMIES

Life Cycle Mgmt Upload Data
H=R
LOS B

Theater Redistribution Army ILAP
Reset Management Tools ETMs Online

Opns and Log Planning Tools FEDLOG

Tesisn| LOGO11

£3- ARFORGEN

LOGSA CBT
User Favorites List : SNSN  Tailored myNSN

[Cpcac mﬂ Parts Tracker
Soore  PBUSE Mgmt Tools

4. Select Data Validation

5. Then GCSS-Army 5

Home About Us Data Validation Reporting Documentation User Management Other Links Logout

eGSO o [

Welcome To The Enterprise Data Management Office (EDMO) Website

Our Focus: The Logistics Support Activity (LOGSA) Enterprise Data Management Office (EDMO) p1
management, data governance and data integrity for systems within the Army Logistics Domain.
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6. Select SARSS-1 — GCSS-Army

[USER Report Configuration] ----------- (Click Bar To Expand/Collapse)

Notes: Priority Descriptions:
- Please refrain from using the Browser's Back button for navigation.

Priority 1: Data WILL NOT Migrate Per PM GCSS-ARMY
- Data will only appear if a backup has been received and processed. i.e.

Priority 2: Data Quality Impacts Inside GCSS-ARMY
SAMSIE,SARSS] etc.

Priority 3: Data Migration Impacts - Information Only

Select System:

Directions:
| v Select A System..
ROLLUP SARSS VS PBUSE - GCSS_ARMY =
P STANFINS VS SARSS = RM, View By Priority:
< SAFiSqu; GBI ARMY b2 « Priority 1 ¥ Priority 2 ¥ Priority 3
Submit
7. Select RIC
[USER Report Configuration] ----------- (Click Bar To Expand/Collapse) -
Notes: Priority Descriptions:
- Please refrain from using the Browser's Back button for nav:gatlo; Priority 1: Data WILL NOT Migrate Per PM GCSS-ARMY
- Data will only appear if a backup has been received and proges#d. i.e.

Priority 2: Data Quality Impacts Inside GCSS-ARMY
SAMS1E,SARSS] etc.

Priority 3: Data Migration Impacts - Information Only

Select System:

Directions:
SARSS1 - GCSS_ARMY Select A System...
Build Report By: View Report By View By Priority:
9 Query RIC

¥ Priority 1 ¢ Priority 2 ¥ Priority 3

Submit

Priority Descriptions:

Priority 1: Data WILL NOT Migrate Per PM GCSS-ARMY

Error report will be

displayed by priority. Priority 2: Data Quality Impacts Inside GCSS-ARMY

Priority 3: Data Migration Impacts - Information Only

11



8. Select or use the search field to locate your RIC

9. Click the right pointing arrow to move it to the selection pane

Select System: DI

SARSS1 - GCSS_ARMY Selg

Build Report By: View Report By: Vij
' Query @ RIC v

Available RIC Codes:

Search:

AQ9 - KS NG NMP
All - SD NG
Al3 - ALNG
Al4 - AKNG
Al5 - AZ NG
Al6 - AR NG

“  »_ AKN - 610D Camp Casey KO

»

4«

Al17 - CA NG San Luis Obispbo s

12



10. An error report similar to the below will be displayed.
11. Click on the error description to to view a listing of all the errors in that group

12. Click Priority 1, 2, or 3 to see errors in that catagory.

Priority 1 Errors Priority 2 Errors Priority 3 Errors

[USER RepopConfiguration] --=-------- (Click Bar To Expand/Collapse)

RIC » X
RIC Error Description Total Errors Error Trends Validation Date
't 'f 't
4 RIC:AKN # of Errors

The National Item Identification
Number(NIN) does not exist in
gither the AESIP CATALOG or the ’
AR GCSS-ARMY CATALOG but does b RN
exist in the SARSS1 CATALOG

MASTER.

The National Item Identification
AKN Number (NIN) must be unique. 351 View 6/11/2012 6:01:15 PM
Duplicate values are not allowed.

DODAAC not found in ARMY

DODAAC or DODAACT (All ;
A DODAACs) but was found in : = BEHEEASIE
SARSS1 DODAAF MASTER.
Total Errors Sum: 355 Y
q )

13



Errors dispalyed on next screen (below)

[USER Report Configuration] ----------- (Click Bar To Expand/Collapse)

Priority 1 Errors Priority 2 Errors Priority 3 Errors Records

Drag a column header and drop it here to group by that column

Value thatis in error

ACTIVITY_DUE... WB4J01 AKN

Element

NIN

Element Value

013837928

Error
Description

The National
Item
Identification
Number(NIIN)
does not exist
in either the
AESIP
CATALOG or
the GCSS-
ARMY
CATALOG but
does exist in
the SARSS1
CATALOG
MASTER.

The National
Item
Identification

Rule/s:

Fix

Read rule and

suggested fix by

clicking here

RIC: [AKN]
DODAAC:

[WT4KDV]

DIC_FIRST_TW... WT4KDV
[DF]

DIC_LAST_POS :

Al

WT4KDV1243...

o

Refresh | [

13. Perform the sugested fix to clense.

[USER Report Configuration] ----

- (Click Bar To Expand/Collapse)

Prority & (Rule/Fix]

Draga ca
Rule Definition:
MASTER, then the SARSS1 DODAAF MASTER needs to be reviewed.
sourcel Conversion Result:
Record will not be migrated to GCSS-Army
Suggested Fix:
felt that this should be a valid DODAAC, contact DODAAC Coordinator for resolution.
ACTIVITY.

was found in

SARSS1
DODAAF
MASTER.

If the Department of Defense Activity Address Code (DODAAC) value does not exist in the ARMY DODAAC or the DODAAC! (All DODAACS) but does exist in the SARSS1 DODAAF

This DODAAC exists in the DODAAF_MASTER only. and has due-in records against it. This document number needs to be cancelled and reorderd if still required using a valid DODAAC. Ifitis

14




H. Cleanse SARSS Customer List

a. Customer Lists must be 100% accurate:
1. Remove customers that are not currently supported.
2. All DODAACs must be valid active DoDAACs
3. Al UICs must be valid.
4. Al DoDAAC/UIC combinations must be valid.

Most of the above can be checked on LIW by going to “Queries and Reports” clicking on
“Force” then DODAAC information, or use EDMO’s Web portal. Using EDMO’s Web Portal will
validate active DoDAACSs, UIC, and DODAAC/UIC combinations. However, each unit must
validate the customer list is populated with routine customers only. Removing all customers not
currently supported.

b. Using EDMO Web Portal to cleanse the SARSS customer list.
1. Logonto LIW, gain access to EDMO’s web portal, upload your SARSS
backup (all explained in steps “G” above).
Select “SARSS-1 Customer List — GCSS-Army”.
Select “View by RIC”
Select your RIC and click “Submit”

[USER. Report Configuration] ----------- (Click Bar To Expand/Collapse) -
Motes: Priority Descriptions:
- Please refrain from using the Browser's Back button for navigation. Priority 1: Data WILL NOT Migrate Per PM GCS5-ARMY
- Data will only appear if a backup has been received and processed. i.e. Priority 2: Data Quality Impacts Inside GCS5-ARMY 2
SAMSLE,SARSS], etc, Priority 3: Data Migration Impacts - Information Onl
Select System: Irections:
SARSS51 CUSTOMER LIST - G - Select A System...
Build Report By: View Report By: View By Priority: 3
2 Query 2/ RIC <+ ¥ Priority 1 ¢/ Priority 2 |#| Priority 3
ilable RIC Codes: Selected RIC Codes:
Search:
ADG - KS NG NMP “ b WA3-2CSBN Vilsek GE
Al1 - SD NG 4
Al3 - ALNG "
Ald - AKNG >
A15 - AZ NG
A16 - AR NG

417 - CANG San Luis Obisno 7

15


https://liw.logsa.army.mil/index.cfm?fuseAction=home.AlternateQryMenu

c. Reading the SARSS customer list error report

1. Click the Business rule and see the individual errors found

2.

Detailed Summary

RIC &+ x

RIC Business Rule

4 RIC : WA3

The Unit Identification Code (UIC) must
exist in D_UIC.

wa3

The Department of Defense Account
Activation Code (DODAAC) and Unit
Identification Code (UIC) must be valid
by comparing the values to the

ARMY DODAAC (LOGSA) table when
the DODAAC is a GFEBS or GCSS Army
DODAAC and must have the Fisical
Station Number (FSC) that equals to
21001 or 13145,

wa3

Drag a column heade ere to group by that column

Source Table NSN

'WFBVHD ‘WB03EA WA3
WIHKDO WI0aT7? WA3
WIHKDO 'WI09UE WA3

SARSSL CUSTOMER LIST - GCSS_ARMY

Total Errors

Validation Date

3 6/19/2012 3:35:56 PM

115

Total Errors Sum: 118

SARSS1 CUSTOMER LIST - GCSS_ARMY

Element Element Value
uIC 'WFBVHD
uIic ‘WIHKDO
UIC ‘WIHKDO

16

6/19/2012 3:35:56 PM

Error Descripjfon

Thegepartment
gf Defense
Activity Address
Code (DODAAC)
isvalid and is
GFEBS or GCSS-
Army but the Unit
Identification
Code (UIC) is
Invalid.

The Department
of Defense
Activity Address
Code (DODAAC)
is valid and is
GFEBS or GCSS-
Army but the Unit
Identification
Code (UIC) is
Invalid.

The Department
of Defense
Activity Address
Code (DODAAC)
is valid and is
GFEBS or GCSS-
Army but the Unit
Identification
Code (UIC) is
Invalid.

2

Reference Values

In the below example the 3 UICs were found to be invalid

2 Refresh | &
System Backup Date
v
2 Refresh | [H

2 Refresh |

Document

Number Element History

Vigw

2 |Refresh |



3.

combinations are invalid.

Detailed Surnmary
RIC &+ x

SARSSL CUSTOMER LIST - GCSS_ARMY

RIC

Business Rule Total Errors

a RIC : WA3

The Unit Identification Code (UIC) must

Wh3 exist in D_UIC.

3

The Department of Defense Account
Activation Code (DODAAC) and Unit
Identification Code (UIC) must be valid
by comparing the values to the

ARMY DODAAC (LOGSA) table when
the DODAAC is a GFEBS or GCSS Army
DODAAC and must have the Fisical
Station Number (FSC) that equals to
21001 or 13145,

wa3 115

Total Errors Sum: 118

header and drop it here to group by that column
ER LIST - GCS5_ARMY

Source Table DODAAC RIC MSN Element Element Value
WASFAA WI0YC5 WA3 DODAAC WO0YC5
WE3551 W56MHM WA3 DODAAC W5EMHM

17

Validation Date

6/19/2012 3:35:56 PM

6/19/2012 3:35:56 PM

Error Description Reference Values

Department of
Defense Activity
Address Code
(DODAAC) valid
and has a
Financial Station
Number (FSM) is
GFEES or GCSS5-
Army and the
Unit Identification
Code (UIC) valid,
but the UIC and
DODAAC
combination is
invalid.

The Department
of Defense
Activity Address
Code (DODAAQ)
and the Unit
Identification
Code (UIC)
combination valid
and the DODAAC

hac a Financial

System Backup Date

Document
Number

This next example shows Valid UIC and DODAAC but the UIC/DODAAC

2 Refresh | [H
v
2 Refresh | [H

2 | Refresh |

Element History



Section 2: Finance Data Correction Activities

A. General:

1. The converting records must be accurate before the GCSS-Army conversion. In
order to prepare for the migration of logistical records and the associated funding
from GFEBS, STANFINS and SOMARDS the following information must be verified
and the reviews need to be conducted. This information will assist in understanding
and analyzing the financial structure and financial execution of the migrating
organization. The effort and accuracy of these reviews will contribute to the overall
successful conversion of the organization to GCSS-Army

2. Each non-standard catalog record must have material master data shell
established in GCSS-Army. The ZNONSTANDARD will send a request through
SLAMIS process to establish a NIIN.

3. IDOC errors for converting DODAACs must be corrected.

4. Any financial transaction that can not be justified, not supported by a logistical
record, will not migrate in GCSS-Army (only Fl orphans). Some of these orphans
(i,e. Requisitions from DOD Emall) will not be left in legacy; therefore, must be

financially liquidated in GCSS-Army.

5. FCM Expected Credit file must be validated for accuracy to avoid bringing over

erroneous data.

18



B. Identify Customer Supported by STAMIS:
1. Log into FCM

2. Under FCM Tables, Select DODAAC Table View

S B2\ FOM Portal - DOORAC Table View Report

FCM Tables
DODAAC Table View
DODAAC Maintonance Report
FADRIFAS
2B FSN Maintenance
GFEBS Master FMY1 View

Support RIC:
FWC:
FAS:
FSC:

Display Result

3. Enter the appropriate CTASC: from the LOV
4. Enter the RIC of the converting SSA

5. Select [Display Result]

i @2 & FOM Portal - DODAAC Table View Report

: o
Home | FCM Tables | Maintenance | Reports EP Tools
DODAAC Table View Report
Search Criteria:
CTASC: I WIW i
DODAAC: I_ 3
RIC: I_
Support RIC: [as8
FWC: [
FAS: r \ 4
FSC: r
Ermme————5

19



6. The results listing is displayed
7. Note the record and page count

8. Note that the listing can be exported, if desired.

& ¢ FCM Portal - DODAAC Tabie View Roport

T

12345618

VI264A0 WA 3 L 2 MGG |WIW | WIW | A | 07242018 | OMNG
Vi268A5 WA 5 o 2 A6 | Wiw | wiw | A | sraeen | oeic
V26085 VA 5 0 2 A6 |wWiw [ wrw | A | ore20m | oG
W264A9 WA 5 o 2 ABE |WIW | WIW | A | 07242011 | OMNG
W2BAAR WA 5 0 2 A6 |WIW [ wrw | A | 07202011 | OMNG
W2BANY WA 5 o 2 A6 |WIW | wWaw | A | orouzont | ounG
W2BABA WA 0 2 ag6 |wWiw [ waw | A | or2e20m | oG
W2ABC VA 5 o 2 ASE | WIW | waw | A | eTezen | oG
W2SAE0 VA 0 2 A6 |wiw | wiw | A | or2e2011 | oG
VI2648F WA 5 o 2 A6 |wWiw | wiw | A | oe2en | owc
W2BABG WA 5 0 2 AsE (wiw [ wriw | A | or2e20m | oG
W26ABM WA 5 o 2 ASE | WIW | wWIw | A | oreont | ONNG
W2RLTY WA 5 L 2 a6 | wWiw [ wrw | A | ore20n | oG
eI WA 5 L 2 a6 lwiw | wiw | A | orean | oweic

9. Perform a validation that extracted DODAACSs are not supported by any other
SSA.

20



C. Identify Exchange Pricing (EP) Players

1. GCSS-Army has requested a waiver for converting DODAACS effective 90 days

prior to go-live. In the interim, these are the procedures to monitor your EP pipeline:
2. Log into FCM

3. Go to EP Tracking tab

Jelay Days Period
EP Tracking Doc History
Prime/Sub NIIN Relationships
Delay Days Penod Match Analyzes
Doc History Arbitration

Prime/Sub NIIN Relationships Financlal Cross Link
Jontrol Pane

Cont DOP Clock Suspension
¥ C) ompars %

EP/FCM Compar tand.alone DODAACS
Match Analyzer

Recoverabie Management

Financial Cross Link

DDP Clock Suspension
Reports
Stand-alone DODAACS

1bie Management Users

.
.
.
-
.
.
-
* Arbitration
.
.
.
.
-
-
.

Welcome to the EP Tracking Console.
All users with "EP Tracking - View”" pnvilege can view EP reports, but only users with “EP Tracking - Edit”
pnwiege can update EP data or run EP senaces.

4. Select Reports
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5. From the “Reports Page” then, “Select A Report” then, “Potential Delta Bills”.

6. Enter search criteria (report filters), i.e. Storage RIC (A66) and start-end dates (1-
1-2012/ 1-31-2012).

7. Select the columns you wish to display.

8. Select [Display Results].

o W EP Tracking - Reports

Horre FCM Tablas Mainteanance Reaports

EP Tracking - Reports # 4
F"niuntl-ul Dwahta Bills . H| Display Results

6

Raport Filters (Hide._ ) =
FParameter (I:-:riteria
FSMN

Kﬁsu
APCICST_ASSGE_LI |
OA [

PO Major |

QD rinor

CTASC

Financial Weork Center |

DODAAC |

e |
|

RIC Storage Site AR

FY |

Clock Start Begin WzoIz -,
Clock Start End \:.r:uuzl:nz ‘ﬁ.— 5

Note: Mulliple FSMN, ASN or OA must be separated by a semicolon().

i e T I I
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D. Monitor DODAACs Activity

1. Demand date (DIC AO# date)

2. Monitor for any carcass turn-ins

a. If turn-in has not occurred work with unit to get the carcass turned in.

b. If a serviceable carcass was turned-in in serviceable condition code, then
verify SEPR credit has been established, and delta delay period has stopped

c. Ifan unserviceable carcass was turned-in verify that delta delayed clock has

stopped.

£ 0 B

‘Home —Tri i ﬂiimum] Ro EP | Tools | Help | Status |

EP Tracking - Reports

e =Tt e
ot PO | 8

Note: Mutgie FSN. ASN or OA must be separated by a sermcoion], )
2 rwcords rensmmd

Lt Besuy | @ 1t S e

Oate Cxgere] O 1o Capite] Cacummet Marnber] Stal 20N Mot ) QLY Posentisl Deka INIEMODES] AMS |Remard
10V S000028 340000000003 | 18 1 B 200 222 2 VWIOCSQIDEA002 | L 0505858 WHEEL AND RUNFLAT| 2 $1 1M 00 NGPZ 119G
107 20000 XY 1040000000087 13 L o 2012 » YOCA 1M 32800 DIMEIMO CUFFERENTL DRIVIN | 1 000 NGP2 111G
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E. Identify DODAACs Multi Use (fuel, medical)

Work with DODAAC Coordinator to acquire new DODAAC for GCSS-Army and allow the
existing fuel and medical DODAAC to remain in the losing accounting system.
Validate the new DODAAC authorization:

%0 Log into LIW
2. Select “Force” on left menu
3. Select “DODAAC Information”

4. Select DODAAC search

LY s e adisee—1

Huntsville, AL
S Query and Reports :

3 Asset Mgmt » Other Services DODAAC 4

3 Maintenance Mgmt 2

ILAP ist
b DODAAC Information *—

~—RIC Search
IAC Finder
— MACOM LIC Info Officer
= Project Code Finder
UIC Search
- MyBl Tools
Finance
- Distribution Mgmt
Life Cycle Mgmt
- Theater Redistribution
-Reset Management Tools
Opns and Log Planning Tools
- ARFORGEN

User Favorites List:
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5. Enter a DODAAC:

6. Select [Submit Query]

WDAAC Main Mem

DODAAC SEARCH

-

STATIFS CLIRRENT 'I

'.H‘Nw . o v b |

ey smy erberia to ey for DOADAAT Address infermation: and ek o e "Submit Query’ bumon

R .
o I
6 D%l I
iy, it Comy

7. The results screen for the query shows a DSAL of “3”

8. And a DODAAC DES of “CL IlI”

7

2% * To PRINT s page, change vour Prit Properfies io Landscage
AR ek on fhe beader o sort by spociic cobes
Neamsber of DODAACS: 1, Total *

DODAAC G TACIAC  RAG MAC RAC BEPCP {54 - REQUESTER ) BEQUESTER 06 4600 R0 S oy DauhCT

1]

Prior to conversion multiuse DODAACs must be replaced, only GCSS-Army DODAACs will be
supported through the Interfund Billing Process. Normal operations with SAMS and PBUSE are
supported by GCSS-Army. Any DODAAC being utilized for fuel (BSME), Credit Cards, Class
VIII medical, local purchase contracting, SSSC must remain in GFEBS for WAVE one fielding of

GCSS-Army. Failure to correct this situation will cause unmatched disbursements in both
systems.
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Note: Review open obligations in STANFINS, SOMARDS, & GFEBS. Identify
any DODAAC that is purchasing fuel. Confirm DODAAC is only purchasing
fuel not supplies, repair parts and medical items. Fuel can be identified by
commitment item 260E, 260K, or element of resource (EOR) 26*E, 26*F, 26*G,
26*L, 26*M. They can also be identified by the standard Document Number
containing “FF##” in position 11 — 14 (i.e. W905PR1086FF00).

F. Identify Remote RM Activities (DOL Remote Users, MATES,
etc)

1. Log into FCM
2. Access Reports tab

3. Select DoJoCon Report

WO\ FCM Portal - Home Page

Document Header n.“~ry Report
Hello scott howell Turnin Credit Tracking Rop..* System Status
Prepaid Intransit Repont
FCM Help Desk Unbilled Listing Report W ro
% Phone 804-420-3424 Catalog Query Report
. Processing

M Email fcmhelp@att.com Catalog Monthly Report
P

OSC FO9 Mismatch Repon - £CM 1o 0DS
FCM Information Report

Site Announcements Information Report Dashboard 3 . ODS to FCM

0200172012  Catalog Update 005 Reject Hepost

Updated Catalog Monthly Report 2 0DS Log Reject . Negative 1 Reponses Axol

051202010  Transformation and Integratigtaa
ransformation and integra
The Transformation and Integrato ki aek ble 1o easily
find current program information afEULEES TR e Stock Fund
Program (SSF/Middieware), and EfE g RO Tl s proviges
users a centralized iocabon for usd

subjects Initial Obligation for Prior Year Documont

Validation of All Transactions Processed
To access the Ti Portal, please CIgETTIVETARTRY Feog-pwen

Daily updates to the FC Repdietisi sl BRI TR

Dally updates to the FC Report Sejie) sTRTRY Mo Fere

During this time, FC will be inte: IEB Update Report

messages should be expected du Bt Tape
APC DoJoCon Report

Welcome to the U.S. Army Funds Control Portal et b sl
Department Level Reports

Here you will find the tools you need to track the VS e )

and non-funded requests. To get help on any pa:
and Exchange Pricing documents are now hostiesesssiem :
open the Tl Portal to access the resources to aid you in your day to day operauons
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4. From the DoJoCon Report Search Criteria window
5. Set GFEBS FSN to “021001”

6. Select [Display Result]

S O\ FCM Portal - DoloCon Report

Home | FCM Tables | Maintenance | Reports | EP | Tools | Help | Status ]
DoJoCon Report
DODAAC: |
FSN: 021001 5
Financial Work Center: |
ASN: [
APC / CST_ASSG_LI Starts With: [ [setect csT_ASSG U =]
COST OBJECT: [Setect Cost Object =]
CFC: [_
PROJ CD: [
DLR:  True ¢ False
MATCAT: [
BILL CD: |Seloct Bill Code 'I
OPERATING AGENCY: ]
e «——— 6
{"Mm_

NOTE: If you have not converted to GFEBS when your organization begins Data
Cleansing, use your FSN.
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7. As the search generated over 130,000 records, the results need to be exported as
a Comma Separated Values (CVS) file then imported into Excel, where the data can
be filtered. Select export as file type ® CSV and be cognizant of where you save the

file. Follow instructions in Appendix 9.A to import the CVS file into Excel.

0.5y

Home FCM Tables | Maintenance | Reports EP Tools Help Status

DoJoCon Report

Search Criteria:

DODAAC: |

FSN: |021001 'I

Financial Work Center: |

ASN: |

APC / CST_ASSG_LI Starts With: [ |Setect CST_ASSG_ U =]
COSTY OBJECT: |Se4ec( Cost Object vI
CFC: [_

PROJ CD: |

DLR: C True  Faise
MATCAT: N

BILL CD: |Select Bill Code 'I
OPERATING AGENCY: l_

Display Result Clear Result

130844 records / 2617 page(s) returned

W

i

1234551391& Last

E C|DODAACT EEEDT | SUSP DT (DS PCICST_ASSG_LI Cost n.‘st DLR | Materiel |Billing APNEY | RIC
| Object Aﬂ!ﬂi‘! Code |Designator ‘%
SIT

021001 {NWA| | W9120X [10/01/2011/09/30:2012 | False 40000317290000000001 0020002710, | Fa!se‘ [ 2 rwou

021001 NWB|  WI0YUW |10/01/2011 09/3072012 | False 40000402700000000001 ouoo-smo \we [Faise| | 2

021001|NPR | | WSKIEZ [10/01/2011(03/30/2012| False [40000317240000000001 [0040043134 Faise| n [ 2 ‘wow
W5KICW 1010172011 09/30/2012 | Faise 40000316340000000001 0020002612 | False| 1| 2 |wow

021001 |NVP
<
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8. After importing the file into Excel, Turn on Filtering
9. Open the LOV for RIC SGE SITE

10. Un-select Select All

11. Select the RIC being analyzed

12. Select [OK]

/c;) Microsoft Excel T~
it
- Heome Insert Page Layout Formulas Data Review View Developer Add-Ins (
x I_@ Connections | i Clear == = L
. : n @ BF =TT
Lt - Ig % Properties l & Reapply > d
Frorn  From  From From Other Existing Refresh Zl Sort Filger 7 Textto Remove Data Consclidate  What-If
Access  Web Text  Sources Connections All- =2 Edit Links . Advanced || Cglumns Duplicates Validation ~ Analysis ~
Get External Data Connections Sort & Fil Data Tools
d9-¢ &0935&R s N\
a1 - fe | RICSGESITE o]
':_u: Mew Microsoft Office Excel Worksheet (3).xlsx
I il K L M N (o] P o] R 5
1 [+|cost object [~|cA ] Praject Cod~ | DLR[~ | Materiel Category Cod =] Billing Col = | APN FY Designati ~ Jric sGe sITE | glric sd~ | Operating
2 0000000001 20002710 Al SortAteZ 1 2 wam A3
3 0000000001 40045220 WE Zl — 11 2 'wam A3
rt Lt
4 |0000000001 40043134 A 2 ° 11 2 Wam A3
5 0000000001 20002612 Sort by Coler 4l SertAteZ A3
& 0000000001 40043134 & il SortZto A 9 A3
7 0000000001 40043109 A3
g 0000000001 40045220 ST ’ A3
9 0000000001 40043060 Text Filters % A3
10 0000000001 40043160 » A3
11 0000000001 40041257 L A3
12 /0000000001 20002633 UeialiEs J A3
13 0000000001 20002620 -] AXQ ;I A3
14 0000000001 40196103 ~[]AXT A3
15 0000000001 40196103 - axw A3
16 | 0000000001 20002633 N - A3
) 17, 000900000 40045281 [JAva 1 1 A3
-] AYS
Cal -] AY7
-] AY9 LI
A

13. Sort records by Operating Agency (OA) for sequential listing of RM shops that
you will reach out to ensure you are maintaining the integrity of the financial data.

Open Sort & Filter options menu.

14. Select Sort Smallest to Largest...Note the OA column can also be filtered for a

more refined result.
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Microsoft Excel

18
21
w44
57
60
w74

76

Review current DOJOCON table for accuracy, identify and initiate action to move any
DODAACSs not associated with the converting organization to the appropriate SSA and or
Resource Manager/G8.

30

I J L | m | N [ o | = . .
[~]cost object [=]ci=]project cot~] DR[| Materiel Category Cod ] Billing Cod~] APN FY Designat( | Trics=] Operating Agen Appropriati
40047755 FALSE 1 2) 76 21220/
i n 24 SortSmallest to Largest | 76 21120
u | 76 21220
il Sort Largest to Smallest
Sort by Color »
W& | Clear Filter From "Operating Ageﬂcy'\ 76 P
Filter by Color » “—4775 21220,
Murnber Filters » 76 21220
76 21220
(select A 76 21220,



G. Clearing NSF Transactions

%0 Log into FCM
2. Access the FCM Tables tab

3. Select DODAAC Table View

Home FCM Tal intenance | Reports EP Tools Help Status
DODAAC Tgble
Helio Gloria System Status
FCM Help De . EP Help Desk
B o
7 Phone: 804-420-3424 3 7 Phone: 804-420-3425
B Email. femhelp@att com B Email epheip@att com Wl Processing
att com [
Site Announcements Ml reuwoos
W oostwrcu
02/01/2012  Catalog Update
Updated Catalog Monthly Report avalable as of | Feb 12012 — " -
05/20/2010  Transformation and Integration Portal
The Transformation and integration (T1) Portal is designed o aliow you 1o be able 1o easily
find current peogram information about the Funds Control Module (FCM), Single Stock Fund
Program (SSFAMGOIeware), and Exchange Pricing (EP) Program. The Ti Portal provices
users a centralzed location for users 10 participate In Forums and Blogs about related
subjects
To access the Ti Portal, please cick here hitps AR sstacmymil
10/25/2007  Daily updates to the FC Report Server
Daity updates 10 the FC Report Server occur from 1900 CT - 0100 CT the following moming
During this tme. FC will be infermaently avasabie and system sluggshnessaimeouts/enor
messages should be expected dunng this penod
Done v Trs

4. Enter RIC of migrating SSA
5. Enter FAS value equal to “S”

6. Select [Display Results]
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Home FCM Tables | Maintenance | Reports EP Tools Help Status
DODAAC Table View Report

CTASC: Wav [~

DODAAC:

RIC: 4

Support RIC: ayt *—

FWC:

: =2
e 6

This system contaias no GCSS-Ammy units or data,

7. The DODAAC Table View Report is displayed

8. Export report to Excel

5 0 S 022012
5 L 0 S 01122012
| | WESLLW FMY 5 o) 0 AY1 Wi wav S 01122012 ST
| we10v4 M 5 o 0 AY1 WUV wiv S 0132012 WST
|| weiYLY FMX 5 L 0 AY1  Wav wav S 01132012 INST
W0SCT FMX 5 0 0 AY1 WiV wwv S o202 INST
WS0SCuU FMX 5 0 0 AY1 W wav S 01132012 INST
| | W90SCV FMx 5 o 0 AY1 W wwv S 01132012  INST
i WI0SCW FMX 5 0 0 AY1 WiV WV S 01132012 INST
Wiouze FMX 5 L 0 AY1 WiV wav S 03202 INST
waouzz FMX 5 L 0 AY1 WiV wav S 01132012 INST
WswWLD FMX 5 L 0 AY1 W wwv S 0132012 WNST
| | WSOWLE FMX 5 M 0 AY1 WV Wav S 01132012 INST
| | WO0XRU FMX 5 M 0 AY1 WiV wav S 02012 ST
| Wor1x FMX 5 L 0 AY1 WV wav S 01132012 INST
WatL FMx 5 (] 0 AY1 WiV wv S 01132012  INST
WP FMX 5 L 0 AY1 WiV wWav S 01132012 INST
| | wetxa FMX 5 L 0 AY1 WV wwv S 01132012  WST
||| WatxT FMX 5 0 0 AY1 Wy wov S 01132012 INST
| | Wa13ys FMX 5 L 0 AY1 W WiV S 01132012 INST
WHEF) FMX 5 M 0 AYY1 W wav S 01132012 ST
WIIBFM FMX 5 M 0 AY1 WV wav S 01132012 INST
WHINIK Famx 5 M 0 AY1 WV wav S 01132012 INST
Wa5C2) oA 5 L 1 AY1 WJv wav S 01192012 OMAR
| | W56COR FEX 5 M 0 AY1 WV wov S 02102012 INST
| |wssCLw FEX 5 M 1] AY1 WV wav S 02102012 INST
|| wsetiz FEX 5 M 0 AY1 Wy wav S 02no2012 NST
WSECME FEX 5 0 0 AY1 WV wwv S 02102012  INST
|| W56CMF FEX 5 M 0 AY1 W wav S 02102012 INST

Coordination required between G8 and G4 regarding Requisitions to be released and Identifying
those requisitions requiring unit to cancel. All records need to either be released or cancelled.
Nothing should be left in FCM.
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STANFINS Un-Liquidated Obligation (ULO) Review

Generate a STANFINS ULO report (aged 90 days). All obligations over 90 days old must be

addressed.

$77,539,933.27 1657 lines Date: 3/8/2012
Oa |Site Id|Fy| Bs [BsExt|Asn | Apc |Pgm Ele No Doc Ref Total Amt Obg Total Amt Dsh uLo

21 |DM 9 |2020 (0000 [5273 |HBKU  |1140 WVWOOTKRE2700922 ($24.11) $0.00 ($24.11)
21 |DM 9 |2020 (000D [5273 |HBQS5  |1350 MIPREBDHB(Q50012 $18,088.95 $0.00 $18,088.95
21 |DM 9 |2020 [0OOD  [5273 |HBQS5  |1350 MIPRSKHB(Q50028 $931,700.00 $832,030.44 $99 BB9.56
21 |DM 9 |2020 (000D [5273 |HBQS  |1350 MIPRSMHBQ50035 $26300.00 $11,983.67 $13,316.13
21 |DM 9 |2020 (D015 [5273 |HBC1 1140 REIMSAJPMCBOO1 $24.25 $0.00 $24.25
21 |DM 9 |2020 (D015 [5273 |HBC2  |1140 REIMSAJPMCBOO1 $49.80 $24.90 $24.90
89 |DM 9 |0100 (1101 (3370 |[XYQK  |[04WH  [MIPRIGCECOMCS1 $53,893.18 $43 509.52 $10,363.66
89 |DM 9 |0100 (1101 (3420 |D7E2  |04WH  |MIPRIGFISCO091 $14 758.71 $0.00 $14 758.71

1. Log into LIW

2. Under Queries and Reports expand the Finance Heading

3. Click on Batch Document Search

[ Y e i t——1

AL

Finance
Baich Document Seanch

stribution Mgmt *

Labog

Cycle Mgmt

ter Redisiribution

Managemant Toos

and Log Planning Tools

EN

P En

N
[T

FRURE
Toois

L1
o

.
2

[Update |

ERPA
| 2 |
=2

TH!

rlin

3

LOGEIT
LOGSA CHT
Tailgred mytSH
P Te f

4

M Tool

E3 Magazing

PSCC
RPA

Pa Taol
Sels Kits Qutits Oniling
WsbLIDE

Your sccount has acciEss 1o thi fallowing LIVW pro

- & & & @
=
o

g

LWV Suppart emat kbgsa helpdeskigoonu 7
Tl Fras 1-566-211-3367 | Commercial 256-955-T716 | CONUS DSH: 645-T716 | OCONUS DEH 312-648

5. armmy.mil
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4. At the Batch Document Search Criteria window
5. Enter or copy/paste Document Numbers (100 max.) from ULO Report

6. Can filter by File, if Filter by individual files box is checked M ; else ALL will be
searched.

7. Select [Search]

Batch Document Search < 4

Document Number Input

Instructions Enter and/or paste document numbers in text field 5
provided to retreive document history from both suppl

and finance. If you wish to view only certian reports ‘
selectthe “Filter Files™ checkbox and select the

Available Files SARSS Document History
s Funds Control Log Transactions 6
(win | |

= Funds Control Module Financial Transactions

GFEBS)
= STANFINS AVKLXG Open Documents l
STANFINS AVKNXG Document History

Bulletins FEBS data is available under *Funds Control
Finandal Transactions (With GFEBS)". GFEBS
transactions are identified by ‘GFB" in the DIC colum

Document Numbers: Report Files:

(Only 100 DOCNOs per search ™ Filter by individual files.
26aap63355032 =
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8. Results are sorted by file type, Review output and perform corrective actions

9. Select [To Excel] to open output in Excel

e R e o

Sewc Yom Soche int ’I 002 ote ape0NC renclty

Funds Contrd Log Transschons Becords @ 3

W QTY ASY QTY CFC PROJ PRIORTY RIC_TO OPC WGT 72 MGT T3 DXPT_CREDNT EAC TAS NSF_STATUS ARC MATCAT ABA SO§ SCMC 0 DXT A
A ¢ - - . . - X 308 2 GSA 13 4300 O
[

7 G%a @ A0 U
Fumas Controd ol Transscions Records | 4

COC0 TRANS TYPE DNC SOFroc C

AUT_O8C_RIC AMT ACC_RIC AT D58 REC QTY_OBL QFY_ACC QTY D58 (0R
WNALAM I N Bl

g 6008 89000 coed : : ¢ 2000 Qaan

Fumds Contrad Fnanout Tianaactons Recoeos | ¢

[ee TRANI_TYPE DNC SOFTIX NC . ANT ACC REC AMT DSB MIC QTY OBL QTY_ACC QTY_DSS O
WAL 14002 oV ™ o == ¢ ®
oS
003
0 o -

STANINS AVIOLEG Open Documents Seconds | ¢

DOCNO OCPT FUND TYPE 1Y LENT PY OA RO AN

VMM N F O 0 W Gl

P32 APC COC OSUIOTE ACCRU DTE D448 DTE OSLI ACCR DINIB FAC ACCR FINAL DVSE FIAL FRLLY STS FLAG DACIO STS FLAG LIQ WO Fu
TS AT R ! me ¢ H 12 % ¢ ) A 3

STAW IS AVINAG Document Matory Records : 48

TA AFCR BLK DEFT 1Y LAST FY OA RO ASE MOC FOR

I 24 20 7T 600 5 W 6 N 1t N0 0

BAJOPS CBLG VOOM AL MMOGRS AMOUNT MISCAL DC_CYCLE LIDGER SOOAAL  mATL

- oo te 3 M P WOALL WC8_LAST 200010

1A B 10 e 1IN B O 3 090 e 3 L AH 3 NOAAY OB LAY
OOC 3t T 6000 © 18 & a4 1180 209 O (1 e 3 a0
1 M U 2 & 8 e 1 90 B L) L2 3 wn bl
o 000 © 12 O daer 119 2B B x 680 3 3 e
ooc 0 8 0 a4 1N 2600 Dty 1] 3] 3 11242
M2 T 000 B 18 8 A 1190 2600 S K10 - oo } 1900 o
| OEA 3t T 0000 B 18 0 A 1M 609 MM KD X () " ) 11004 »
W " e OB DL & o " 3 1108 o
' M . w tes MCH faardt W10 A ) 12 ) 1

LTLOPARCS MNraeton Wrehiute (LW verses 100 11

A2y fppes eosf Sevpruges rmy = prure 1A N7

Review Output and perform corrective actions. Starting at the cancelling year work your way
forward identify any records that should be cancelled and/or deobligated.

Coordinate with logistics personnel do not cancel requisitions without a full review. This could
result in long lead times for the required materials and the possible loss of the benefit of prior
year funds.
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H. Generate a SOMARDS ULO report (aged 90 days)

1. Log into LIW
2. Under Queries and Reports expand the Finance Heading

3. Click on Batch Document Search

ogistics Information|Warehouse =1

[ ATW] v D Warehouse

- Bateh Documient mn:h*
5 tribution Mgmit

[Update |

LW Support emalk kbges helpdesk3conus army mi
Toll Fres 1-555-211-3357 | Commarcial 256-955-7715 | CONUS DSH: B45-7718 | OCONUS DSH 32848
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4. At the Batch Document Search Criteria window
5. Enter or copy/paste Document Numbers (100 max.) from ULO Report

6. Can filter by File, if Filter by individual files box is checked M ; else ALL will be
searched.

7. Select [Search]

t 1_ ! Z‘ r ‘ V-/ [Kmﬂg;[mamﬂ tion. Warehouse,
Batch Document Search < 4

Document Number Input

Instructions Enter and/or paste document numbers in text field 5
provided to retreive document history from both suppl

and finance. If you wish to view only certian reports ‘
selectthe “Filter Files™ checkbox and select the

Available Files SARSS Document History
= Funds Control Log Transactions 6
(with '

= Funds Control Module Financial Transactions

GFEBS)
= STANFINS AVKLXG Open Documents l
STANFINS AVKNXG Document History

Bulletins FEBS data is available under *Funds Control
Finandal Transactions (With GFEBS)". GFEBS
transactions are identified by ‘GFB" in the DIC colum

Document Numbers: Report Files:

(Only 100 DOCNOs per search I Filter by individual files.
2622063355032 =
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8. Results are sorted by file type, Review output and perform corrective actions

9. Select [To Excel] to open output in Excel

Review open obligation records and perform corrective actions starting at the cancelling year
work your way forward identify any records that should be cancelled and/or deobligated.

Coordinate with logistics personnel do not cancel requisitions without a full review. This could
result in long lead times for the required materials and the possible loss of the benefit of prior
year funds.
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. Generate a GFEBS ULO report (aged 90 days)

Run GFEBS Batch FMZ3, by DODAAC. Review results. Any obligations over 90 days
must be addressed.

3 GFERS FMZ3 by DOOAALH - Windows Pcture and Fas Viewer . 28l x|

S0 400 . SAP MetWppver Parted  Windows beterset [sphorns pruvided by BFAS

B n W erene bre

~Y -
Earmarked funds journal
Wy | Dor | £ ) Comw | Sevimel | Datuiy | Bt i apiamiing Doder | St s Dabimming Coiter | Dl Mher | Tonw | Tbbodmns | Pt Prppe | Cori Fie | M Rt | ABC inmid | Graphe gt Lot L Bensibed | iee )
Earmarked funds journal
Do S4v12013
T
Tpem ot | emsor Bl Ouchit  Docunent rivader Todt Cotiem  “BmCasioy  Owie Bi0wn CoTed Do D Compwied D D
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All open unliquidated obligations must be reviewed to make sure only valid obligations
are migrated to GCSS-Army. Recommend reviewing older records first by fiscal year.

1. Log into LIW
2. Under Queries and Reports expand the Finance Heading

3. Click on Batch Document Search

I ogisticsiInformationWarehouse, =1
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and Log Planning Tools
EN

umern List :
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4. At the Batch Document Search Criteria window
5. Enter or copy/paste Document Numbers (100 max.) from ULO Report

6. Can filter by File, if Filter by individual files box is checked M ; else ALL will be
searched.

7. Select [Search]

t 1_ ! Z‘ r ‘ V-/ [Kmﬂg;[mamﬂ tion. Warehouse,
Batch Document Search < 4

Document Number Input

Instructions Enter and/or paste document numbers in text field 5
provided to retreive document history from both suppl

and finance. If you wish to view only certian reports ‘
selectthe “Filter Files™ checkbox and select the

Available Files SARSS Document History
= Funds Control Log Transactions 6
(with '

= Funds Control Module Financial Transactions

GFEBS)
= STANFINS AVKLXG Open Documents l
STANFINS AVKNXG Document History

Bulletins FEBS data is available under *Funds Control
Finandal Transactions (With GFEBS)". GFEBS
transactions are identified by ‘GFB" in the DIC colum

Document Numbers: Report Files:

(Only 100 DOCNOs per search I Filter by individual files.
2622063355032 =
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8. Results are sorted by file type, Review output and perform corrective actions

9. Select [To Excel] to open output in Excel
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10. View of Scroll right.
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Core o Feener

Review open obligation records and perform corrective actions starting at the cancelling year
work your way forward identify any records that should be cancelled and/or deobligated.

Coordinate with logistics personnel do not cancel requisitions without a full review. This could
result in long lead times for the required materials and the possible loss of the benefit of prior
year funds.
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J. NULOs/UMDs

1. Generate report from ODS (from STANFINS tables) for NULOs

2. To determine the SSA supported DODAAC list copy the list from column D
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1. Log into LIW
2. Under Queries and Reports expand the Finance Heading

3. Click on Batch Document Search

Your account has access 10 th Follwing LIV pro

[EAIW] Ay D Warehouse
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4. At the Batch Document Search Criteria window

5. Enter or copy/paste Document Numbers (100 max.) from ULO Report

6. Can filter by File, if Filter by individual files box is checked M ; else ALL will be

searched.

7. Select [Search]

[0 N, e e e

Instructions

Available Files

Bulietins

Batch Document Search < 4

Document Number Input

@tef andlor paste document numbers in text field
provided to retreive document history from both suppl

and finance. If you wish to view only certian reports ‘
selectthe “Filter Files™ checkbox and select the

SARSS Document History
= Funds Control Log Transactions
(with '

= Funds Control Module Financial Transactions

Document Numbers:

(Only 100 DOCNOs per search I Filter by individual files.

2623163355032

GFEBS)
= STANFINS AVKLXG Open Documents l
\STANF INS AVKNXG Document History

FEBS data is available under *Funds Control
Finandal Transactions (With GFEBS)". GFEBS
transactions are identified by ‘GFB" in the DIC colum

Report Files:
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8. Export capability

9. Exporting to Excel
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K. GFEBS UMTs

1. 1. FCM-GFEBS Specialists within the GCSS-Army Conversion Team (referred to
in GCSS-Army as the “TOC GFEBS Team”) to provide you tools and support for
FCM IDOC error resolution processes before, during and after fielding of GCSS-
Army.

2. Descriptions and Location of current tools:

a. FCM_Fielding 1_Status_51 Failed IDOC_Report DATE — This excel file
provides an aggregate count and relevant information of status 51 errors open for
your location. NOTE: This GCSS-Army Fielding 1 file will be updated twice
monthly.

b. FCM DRAFT Job Aid_v2 - This word file provides the steps for resolving
common IDOC errors associated with FCM-GFEBS transactions. You will be
able to fix most of the errors in your Status 51 report through guidance from this

document.

c. Both of these tools can be accessed on AKO from the GFEBS Spending Chain
folder: https://www.us.army.mil/suite/folder/28337240. The easiest way to
access the folder is to log onto AKO and then copy/paste this link into your

browser.

d. The GFEBS Help Desk ( GFEBS.Helpdesk@Accenture.com
<mailto:GFEBS.Helpdesk@Accenture.com> ) will remain in service for all of

your everyday remedy needs.

L. Abnormal Conditions and Discrepancies (DFAS).

DFAS will work any initial discrepancies but will require RM assistance on items needing

further clarification.
3. DFAS will run Queries for:
a. STANFINS (from ODS)
b. GFEBS (T-Code FAGLL03)

4. DFAS runs STANFINS Reject report: AVK018 (verify with DFAS process is
complete). DFAS will work any initial discrepancies but will require RM assistance on

items needing further clarification.
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M. Clean ‘9999’

APC suspense account in STANFINS (verify with DFAS that the process is
completed)The Account Maintenance and Control/Analysis Reconciliation Branch will
have the primary responsibility to ensure transactions posting to the default 9999 APC
are cleared timely and accurately.

N. Reject Reports reviewed daily:

Local RM will run reject report out of FCM for SOMARDS/STANFINS/GFEBS
1. Log into FCM
2. From the Reports Menu

3. Select ODS Reject Report

Docuenont Heaoor
Tumdn Crodit Tracking ke, - System Status
Prepaid Inarassit Ropont
FCM Help Desk Unbilled Listing Report . Poetal
% Phone 804.420.3424 Catalog Query Report

Catalog Menthly Re, . Procesieg

og ly Report
EEmail fonheip@att com
DoJoCon Report N~
CF R

0?‘ 09 Mismatch Ropoet . FCM 1o ODS
FCM information Report
Site Announcements Information Ropert Dashboard W cosworcm

|0DS RejoctRepot  wawr |
030112012  Catalog Update O

Updated Catalog Monthly Report 00DS Log Reject . Negative 1 Ropem. " oo

05202010 Transformation and Integrati B as
rans nand In ; -
The Transtomanon anc Integrat b

S0 current program informanca s RUE <
e el s GFEBS Outhound Report

;‘;‘:(?:em‘ fachtion it wsg initiad Obligation Sor Prioe Year Document

Validaton of All Transactions Processed
To access the Tl Portal please CAGRVSITYTS Update Report

Daily updates to the FC Repdiiti i Sl il
Daty updates 10 the FC Report SeffiTRTI sengreeey
Dunng this tme, FC wit be inte
messages Should be erpecied curfaiei e o

APC DoJoCon Repert

Welcome 1o the U.S. Army Funds Control Poral [atessitis bt ot
Depantmeot Lovel Reports
b'le'eyoumlﬁmmwolsyoumedhomm Data Worehowso

ng
opmmnmbamlhotm:oesboaadywmmdaylodarowwom

This system contains no GCSS Army units or data,

From the ODS Reject Report Set Report Criteria window
4. Enter CTASC
5. Enter Fiscal Station Number

6. Set Date Range
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7. *click* [Display Result]

WO\ FCM Portal - O0S Reject Report

Fiscal Station Number:

|001002 ']

Date Range: 3132012 WTplv202012 18
No rocords found .8

This system contains no GCSS Army units or data.

8. Below results are Display results (below reflects SOMARDS data example)
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Appendix A: Request Access to EDMO’s Infosphere

(Data in this appendix was provided by EDMO)

Figure 1

& How to submit a System Access Request (SAR) ‘I'”
For Enterprise Data Management Office [EDMO) Portal Access

i

i)

To request access to the EDMO portal, you will need to submit a
Logistics Information Warehouse (LIW) SAR. You can submit yvour
request from the LIW login page by going to https://liw.logsa.army.mil :

LOGCGS5SAH

Loagir with Sad

LIV O BT i Y e O DA A, TR STH
ol Fresa L

e e e e e T R Y g v

Click on "Spstem Access
Request” 1o begin your S4R

Figure 2

Logistics Infarmation Warehouse - Portal

Umclassified

Whether pou are starting
FoLr SAR request or logging
in as an existing wser, the

system wil prompt pou o
select o CAC certificote. You

_will need to select your DOD

CA-XX certificote and ciick
O

**Plsgse note thot if pou
incdwertently sefect the DO
EATAIL certificmte, yow moy need
to dose the window, Clegr your
imtermet coche and try ogoin in g
REW BOWSET.

Pagel
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V.
Q How to submit a System Access Request (SAR) “~

..t"..

-
o

For Entemrise Data Manaﬁement Office !EDMO! Portal Access

Logistics Information Warehouse - Portal

New User Il
boct '
Wekome th LOGA'S Logitios Informs Lleegt"
To Paguest » naw LT scorrd, pleas W] RICEEENAMMINM L 12753 DO
I you sirwady have an axourt, tharsl ’ ' Boaw DO2 LA 4
A Focare 10L000 %
Batum oo bgn

- = | RICERENJAMN M 113757
, bosar DOD INAL. CA-9
N g Proey 1OLAS %0 LU

S L300k hary b3 e Cytf Tex oraoe

l (€N e

You may be prompted
to select your certificate
ogain.

Pt oL

if you do not already have
an LW account, you will
need to submit your SAR
as @ “NEW USER”.

_
Page3

Unclassified
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vy =
& How to submit a System Access Request [SAR) ‘rr"' =

For Entemﬁse Data Manaﬁement Office !EDI'-'!'D! Portal Access

DOk e T ) iy

LOGSH

EeEuin N Havigs M
ran et B eviprested inlirme

M vy b

~ 1B e Koty
p— — e
Bspewcad Sinch
= B
/ Am.ud el
L TR R SR
ok i e
Your current :'l.l ok opiom sloen
P-tl'r'1i:'.5i-:|r5 . -.'..-' AT it vl
will be
isola A e
<: dizplayed | 1 e

e vl T U
:

From the System Access Request [SAR) initiol page, you can see powur current LIW permissions
o= well as edit yowr Personal information.

EXISTING USERS can click an “Edit Personal information™ to review your persanol dota.

NEW LSERS can ciick on “Edit Personal Informotion” to complete and verify their personal
imformnaiion.

Unclassified Faged
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How to submit a System Access Request (SAR) =

For EnteEﬁse Data I'-'Islnaﬁement Dffice ! EDMD! Portal Access

Figure 8

Ensure that individuols entered in the
Personnel Security Monager &
GOVEMMENT SUPEniEer Section are

(. available to opprove your request. They
will receive an email gfiter you complete
the SAR request, and will need to
approve upon receipt. Any delay of
approval will be a delay in your
capability to goin aocess to LW and the
i EDRAC Portal.

-y N P T _._,_.—-""'_r - .
- competed/updoted your information
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How to submit a System Access Request (SAR) =

For Entemrise Data I'-'Ianaﬁement Office !EDMD! Portal Access

Figure 10

Tou will also reguest permissions
Jrom this page by using one of the
options listed to the right of the
screen @ noted.

Paprvem men Graugsy

Wani additional As you will need access to “EDRO®,
Bt fox Pariaar it will be eaziest to search by dlicking

uming o of tha agtiona

berrm. Bash oplsan abrag .ﬂmm..
i Tl e S my e
(Fee next figurs)

o s,

Liwdasl v eedet g eaass ol i

neHars? ,-"
g pid ik st b cpchds 7
N § grei of relsts
ra, pa bk
Lo
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How to submit a System Access Request [SAR) =
For Enterprise Data Mana t Office (EDMO) Portal Access

Vo &

¥ - irhen :
L+ I T
[ir (i Pem Fracds Jesk Hep
|| S A S e ] By o= B o= dmo= B o T v

E EHEE R e i e s e Ll ek are morineeen
ok i g i s o by Bprepane

Tt irirsi i b i o) W i Wi
i B 8 N, A R A i
SEEE B P T S R B
e L T

B e R T A
iy I LA e W < ) B O

el R T B R

5, P s Taser, Lo swn wa
il § il Kl by L i
LajEEE e e e
=g i 5 1 e B

o | i i | Prwirst el Likes, 08

Type EONAD into the ssarch field in order to locate the applicotion within the SAR system
FTIE.

Lee Figure 12 if you are o Local Notional or Foreign National
i wou are NOT a Locol Notional or Foreign Naotional, proceed to Figure 13,
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“ How to submit a System Access Request [SP.R] /
For EnteEme Data I'-'Ianaﬁement Office !EDMID! Portal Access

Figure 12

o o Fore \ The Logistizs Support Actiy (LOBSA) Enterprise Data
rein Management Office (EDMO) prowides data management, data
Naticnals or Local

// qovemance and data inkzgrity for systems within the Army
ationals
Natonat g

Flease note that fior Foreign Mobionals or Local Netionals, the EDAO applicotion namse will
contain additional verbioge specific to local and foreign nationals. If you are o locol or
foreign nationai, this is the comrect selection for you to goin EOMO Portal @ccess.

[See next figura)
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.ﬁ How to submit a System Access Request (SAR) g'.;-;‘_*,.*
For EnteEﬁse Data I'-'Ianaﬁement Office ! EDHD! Portal Access

Figure 13

| i E Peie Dt ok e

T st Eiied] I L ESEY F oy (s

o - Pl e SR | e Rl e ol
R e ] Bl il e sl e e 'y '
Mg Lkt

Once the SAR system locates the EOMO application, Ei&irmirm:efactmﬂ'irwfﬂuppearm
the selected items areg.

i See next figurej
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‘ How to submit a System Access Request [SAR) 1"
For Entemrls& Data I'-'Ianaﬁement Office ! EDMD! Portal Access

Figure 14
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Once the EDMO application has been selected), it wall turm gray, and pou will see it on the
right side of your screen under “Vowr Sslected Perrnizsion: ™

*+*plegse note that you may aiso sefect any adaitionally
desired applications from this segrment of the 34AR as well
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R & o
‘ How to submit a System Access Request (SAR) IF"‘?:'“-*'
For EnteEﬁsE Data Manaﬁement Office ! EDHID! Portal Access

DR INT S THE-DFHAT I

il ey oy peceaciyed ekl g Poprewpgans LT Baply, by gpplepiors: thpl
el vy i i i ey Dgreapepes.

o brmrr e

T L et . Sl e i (08 § g [
Fbaragee Ol i i E AT ot | €800 PO
s prarnarsa i e e rnage, b e s e
A LEp

| Gkt Carionatl Lnkcara port | Corvres

mumtsrurmpcpufmtheﬁﬁtﬁc:ﬁanm&ﬂmbﬁq‘ ign off wity yow nesd access
to the EDMO porial. There is o S00-charecter Nt an this fisld
An exomple justificotion might be:
“Requesting acoess to the EDMO Web Portal for use'w/GCS5-Army data validation
reports.”
Then click “Continue™
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¢ How to submit a System Access Request (SAR) &

For EnteEﬁse Data Manaﬁement Office ! EDHGI Portal Access

ot e

You will be taken fo o review page.

Plegse review your information
carefully. If everything is correct,
scroll down and click the “Submit™
button at the bottom of the page to

......

submit your 5AR.

You will receive an email
natification with 5AR information
gjfter your 5AR has been submitted.

S Trasiorsl s | bt |
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Q How to submit a System Access Request (SAR) 1 =

For Entemrise Data Manaﬁement Office ! EDMO ! Portal Access

Important Facts and Notes:

# Once your SAR has been submitted, it will go through the
approval process. You will receive email notifications advising you
of progress. For questions regarding the status of your LIW SAR,
please contact the LOGSA Help Desk using one of the following
options:

Toll Free 1-866-211-3367

Commercial 256-955-7716

OCONUS DSN 312-645-7716

CONUS DSN 645-7716

Email: logsa.helpdesk@conus.army.mil

# [nactive LIW accounts will be suspended:
Accounts will be subject to suspension after 30 days of inactivity.
Please login to your account periodically to prevent suspension.
You should receive an email notification when your account is
pending suspension.

* EDMO Web Portal Login Request (WPLR)Form:
If your LIW SAR is approved for access to the EDMO portal, it is
important to note that you will also need to complete the EDMO
WPLR form. The WPLR form will be sent to you as part of the LIW
SAR process. You will not receive the form until your request has
reached that portion of the process. For questions about the
WPLR form, please contact EDMO at:

logsa.amxlsed@conus_army.mil.
{Flanose do mot oowiect Hhe LONEE Help Denl bo inguine ohout fise WRLR fiorm. |

Unclassified Page 13
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vy ®
& How to submit a System Access Request (SAR) 'ﬁ” =/

For EnteErise Data Manaﬁement Office !EDI'-'!I'D! Portal Access

Iimportant Facts and Notes [(cont’d):

# Please note that after your access to EDMO has been established,
you can access the EDMO portal using one of the following twao
options:

1. From the LIW Home Page
https://liw.logsa.army.mil

2. From the EDMO Portal Login Screen
https://edmo_ logsa.army mil

|
Unclassified Page 14
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Appendix B: Upload a File to EDMO for Review

(Data in this appendix was provided by EDMO)

Iul
L
Enterprise Data Management Office ([EDMO) Data Upload

Via Lo E’sﬁcs Information Warehouse ! Llﬁ ! Data Uel oad Module

Before you begin...

1. You must have an LIW account to access the LIW Data Upload
module. if you do NOT have an existing LIW account, please
submit a LOGSA System Access Request (SAR) by going to
https:/fliw. logsa.army.mil and clicking “System Access Request”
to fill out a SAR request form for BASIC LIW Access.

2. Access to the LW Data Upload module is included in Basic LIW
access. If you already have an LIW account, you will NOT need to
submit a System Access Request (SAR). You may and proceed to
Figure 1 to begin the data upload instructions.

Loqistics [nfarmation Warchouse = Porta

Hiire 1
' A
Go to the LW website login screen at: https /i Tw logsa.armmye.mil and dick on
“Login with CAC™.

**Placse mota that yow may be promoted to sefect @ centiffoote bajiore you see £his soraan ©°

{See figure 1}

Unclassified
Pagel
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Vo

Enterprise Data Management Office (EDMO) Data Upleoad
Via Logistics Information Warehouse

I

Data Upload Module

‘Wiskxane o LI
e
\e/ :

If pour LIW Home Poge is
bignk or if pou do not see
the EDMO LIPLOAD icon,
you will need to odd it fo
your LW Home Page fior
guick oocess by cicking on
|- the “App Warshouse" icon
at the bottom of the poge.

[See Figure 2]

Riuire 2

fippp ‘WA hzusa

B oy A ot AT B T LY R

o N Tt o i ey [ 53 By L 8
= in w1

By b e gm0 R R
APESI LI i Far g b il g i e WSSO

S e v—— i — il G & e o

Figure 3

Umclassified

An “App Warshouse™ pog
up box will appear. From
this window, you can select
which icons pou wouwld ke
to ploce on your LW Home
Poge for guick access. To
lecote the EDMO Uipload
| icom, simply type “EDAMOT
" into the Keyword Search
and press enter.

(See Figure 3)

Pagel
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Enterprise Data Management Office (EDMO) Data Upload
Via Logistics Information Warehouse (LIW) Data Upload Module

Your search results showld
display the EDMO UPLOAD
toon along with any other
opplications with “EDRC" in
|- their mame.  Click on “Create
Shortcut™ to place the EDMO
LIPLOAD ioon o pour LI

Home Poge. You can aisg

lick on “Go to Application™
to open the EDMO UPLOAD
moduie, but this action will
mot add the icon to your LIW
Home Poge for quick aocess.

(5ee figure 4]

AEF W ade

Fiure d

Ripare 5

Uneclassified
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Enterprise Data Management Office ([EDMO) Data Upload

Via Lo E stics Information Warehouse ! LI E l.' Data Uel oad Module

Logistics Infrmation Warahousa - Fortlal

Walcoma to LIV

The EDMO Upload Icon
showld now be accessible

é N
e

from your LIW Home Poge.
Just click on the icon to
oocess the EDMO Upload
rmodile.

{See Figure &)

Entwrprizss Dets Managemant Office Uplossd

el s B

I ‘Tiowr sl | sddrean I

LEHRE . B lerpr e Balls fasapemenl SHP e upilisad sy feal fan

=

\

After clicking on the EDMO
Lipload Icon from the LA
. Home Poge, you will be
taken to the EDAO Lipdood
page seen here.

[See Figure 7]

Unclassified
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Enterprise Data Management Office (EDMO) Data Upload

Vialo E’sﬁcs Information Warehouse ! Llﬁ! Data UEInatl Module

Your will notice that pour
[ S T o S P S T T g S g R B T | } _
smm - email address is auto
Welrmerue ko i CLA S Frierprae Gabs dansgesenkg S8ice splnas appdiessin ':__,.-'"F--. mmdm ﬂlﬂ‘ﬁfﬂﬁﬂd
.,-“"- - lobeled “L'ser’s Enmaif™.
. _d__.-"' - You may enter up to five
- o - - Ll f__ﬁ__,,f“'ff additional email addresses.
r":::nld:::.::.l.l:-m S ‘__.ﬂ'". This should be those with an
ROT REOLNSED. This |3 ) _ - interest in youwr uplood, os
i ars aptioral featur e R they will receive system
= i generated enmail
notificotions along with pou.
""The gddiiona emaii oodresses
ore oytionai.
Fipure 8 I"Heﬁgr_mg- El|'
Enterprise Data Management Office Upload |
Hores When entering additional
email oddresses, please
walcome to LOGSA" Enterprice Data Manapemeant Office upld note that all email
addresses must be in the
proper format ending ina
[ — | “gov® or “mil” extension.
l::-r_- i BT T, W D 1SN :-:,"i_____
T — e - UL Errad
L vowsmeieccwss 00 |
Errud Gy
' [See figure 9)
Flgure 9
]
Umnclassified
Page
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Enterprise Data Management Office (EDMO) Data Upload

Via Logistics Information Warehouse (LI

Data Upload Module

Apphicariom fessags
; Emsanl addiess must end with il ap gy 5 Hw"ﬂ‘m :
EFTOr MessnTEe.
(5ee figure 10)
Fjgure LD

Required Naming Convention-The file format must be a ZIP file

cannot comtain spaces. This file reguires the same constraimts
spaces and only pericds, dashes, underscores etc...).

For exampie:

WIIIZZ 711 0134567892 FILES.zip

Remember:
1. Nospaces
2. Onily letters, numbers, periods, dashes, or underscones
3. Must and in zip

For S8R551, your upload file will be a “.zip" of a ".cpio™ backup extraction. The file
name= cannot contain spaces or characters other than letters, numbers, periods, dashes,
or underscores. In addition, the (PID file comtadned in the ZIP file that you wuploaded

as the IIP file (no

HirH Cetw e md Trm o

F o= | ELPELELTIOE ALES - D] T
E TT—
FI‘ Y

.

1EH
Dicer o
M Dbz b

Novigote to where you
irve stored your SARSS 1
end in *.cpio

|Fee Figure 11)

Figure 11

Unclassified
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Enterprise Data Management Office (EDMO) Data Upload

Via Logistics Information Warehouse [LI

Data Upload Module

reee — s For Windows Vista:
B oocnes L Rt 1
o it cickan the iename.
' e scroll to “WINZTP” and over
b "-' R S for Fwnsiy o .‘q”m
I Doy - T b O ek B e )
= I;:: e Epitcat fmme gl 1o i [~ T TR LL TPty TR —T fyﬂl.l'lﬁﬁ!lm.:—.ap"mﬂ
W S e select. 4s soon as you ciick,
-.. : e R L T ety — —— -\_--._-p.ul. 3 -‘ ;'“
e w1 & . - . || a dialog box will dispiay a
{ e e T progress bar while your
ﬁ.:l.lrl:l.l: — m‘.ﬂp_ﬁﬂ‘ﬂl
bund cregted.
it WA WAL T T :H‘E F@-u.l'-E' 1?}
ﬁ For Windows 7-
Ol v el mad
[} .1||. ey AW a1l [ L L TR 2
:__ AR o T st dick om the s
y ~' : i scroff to “Send To™ ond over
= [ rrp—— \.: a ::.-.-.\. M'fmmmadfﬁppaj]
- Il e |- Folder” and select. As soon
ERTLONI1E
it il B — ‘,f"f’- as you dlick, your file will
: Sosd Ta v | Cempsmnd oyl ekde .
; = & r,.m.,,_...,._- - St credting.
' I A dinhoeg box will di a
_ ] s ey
B #* = = =
O O FILES, R et Zip file is being created.
Abreii I Iscondi remaining
! ——
Rigira 13 .
- | Cance | (See Figure 13)
Unclassified
Page 7
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Enterprise Data Management Office (EDMO) Data Upload
Via Logistics Information Warehouse [LIW) Data Upload Module

Your file is now sowed as a
mew *_zip file which is soved
to the some ploce os your
=L Marne Diabe rceified  Type §zg_ " | original *.cpio file. Thisis
F Documen [OUENBFIESCRD the file that you will need to
Seme SRR AT 08 FILES g uplood into the EDMO Data
LT3 Upload module.
Folders “ | Sz Figure 14)
Ripure 14
| Entarprizs eats Managament Offlcs Liplasd LOEGSRA |
W e e B LUHLA 5 Fnlerpeise Bala Sasugenien 1 Edlvw sagn b ol dagug b a0 b
After you have populomted
the desired email oddresses
B o o and saved your bockup file
[ fosensleidws | in the proper format, youw
are reody o wplood your
| e
- g
_— Click the *Add File” button.
.—"'_F'--'-'---'--
=
—
(See figure 15)
| o Truibl | ) P o £ e
Rjuire 15
Unclassified
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Enterprise Data Management Office (EDMO) Data Upload
Via Logistics Information Warehouse [LIW) Data Upload Module

Bonimne — L — ==
ﬁ;.. k. i v LW WaeDldpl o Ppekibs F = |+ || So=rch £
i Al i m—: | | % C0 b bo¥ Wi oppeor
Heme P —— o Browse to the file that you
i 1 Dana Vnlozd Moduie: Instructions EDML. " wish to uplood aond select it.
| MacarsiPlecm '.: Your filenzmes Wi_l_l_F___.-*"" The file name should appear
L |-- & appear here g ;fiﬂﬁgﬁgdmﬁgmnf
! the box.
Fuiters - i
-EI-: 'r' ﬁl - I = _-'f M’I_ dIEt ﬂE l'q: -
our filenames w . el
o SPPEShEre ﬂ button.
- .. f
L EEETTTTIITR * T - - f__,.-'
Flp rerwe  EDRIDI_LAY \WabPodnl_Upkssd 200 = |8 Fies 55 -
('_J_._Iﬂw ™ oo {See fupure 16)
Fpire 16
W'e lcorrse Bo (LODSA s Enferprise Date Managarmand Odfice upload apolication .
After you select your zip file,
the filenome will show up in
B ) the uplood module window.
If this iz the correct file, click
e “Upiood”. If not, select
“Concel™ and browse ogain.
[Notice the word “Concel™ to
- p= _— | |- the right of the file name]

| e / (Pisase note thot pou may have to

rafrash tha page oftar you oick OF)

Ripure 1T

(See figure 17)

Unclassified
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Via Lne'sﬁcs Information Warehouse ! LIE! Data UE:IDad Module

Enterprise Data Management Office (EDMO) Data Upload

LEN A+ Fnllesgurise Oala AManagerreenll P e wpalaal agegalical o

el rree Bin

P A progress bar will oppear
1 | wehite pour file is uploading.

(5ee figure 18

Rgure LB

Once your file has
mﬁﬁpuphadgd,}w

i iy o e <l

ECRAD Liphoad R is [ T R

TESTherS00, zip Fas beasn successiully uploaded b LOGSA

will receive this
CONfirmation Message.
Click “Close” in the upper

' right.
You will be returned bock to
the uplood page where you
may uplood another file if
pow wish.

[Placse rota Thal you may ko fo
refresh the poge ofter you ook
“Close™ i pou wish to upiood
anothar fiie]

[5ee figure 19)

FRipire 19

Unclassified

|
Page 10
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Enterprise Data Management Office (EDMO) Data Upload

Via Lo E’sﬁcs Information Warehouse ! LIE l.' Data UEInau:l Module

F iﬁ!

Windowes Internet Explorer

You have chosen a file with a type other than .Ip.

i I Only file type accepbed 1s AP,
.

&

If you try to upload anything other
than a “ZIP” file, you will receive
the error message ot lefit.
dlick "0K*" and try egain making
sure that you are uploading the
carrect "ZF file.

[Planse nota that pow may fowe o rafrasiy
the poge ofter you chick G

| ok |
{(See figure 20)
Il:.ipul & 20
If you try to upload o file that
ETIRALY o] Raulee Close contai 0/ ch o ol
\ than letters, numbers, periods,
dosh undersooes, will
Mevw Win2ip File. zip falled to upload to LOGSA because the m?;rmmmﬁe
filemame contains characters the are mot letters(&-2,a-z), \" Click “Close” and rename the file
. . . . muaking sure to use the proper
numbers(0-9), periods(.), dashes(-) or underscores|_). naming convention.

Figuire 21

EOMD Upload Fasulis

Heve'WindipF ile.zip failed to uplead to LGS because the

FIP file contlains no data (zero bytes).

=S

(Pingse mobe EnGt you may have bo refresh
e poge ofter pou oot the diskog box |

{(See figure 21}

If you try to upload on empty zip
file, you will receive the ermor

N messgge ot lefi.
Click “Close™ and try ogoin moking
sure that you are uplooding the

corect “ZIF file thot contaings dat.

{Finase note that you moy hove o rafresn
the poge ofter pou “Closa“tha digiog boa)

[5=e fiqure 22]

Riguire 2F

Unclassified
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Enterprise Data Management Office (EDMO) Data Upload

Via Lo E’sﬁcs Information Warehouse ! LIE I.' Data UElnad Module

Review Success Email Notification for Accuracy

uploaded into the system.

When you receive the “SUCCESS™ emuail notifrcotion, be sure to review it for occurocy. If you notice
an inoccurecy such as an incorrect LNE, you con re-pull and re-uplooad the dota file. Your originagl file
uplood will ouromatically be archived. There is no further action required by you for the original file

To— ‘o sl scichma e
- (4 Al Rl echbdebiata et priedied
Sl
[
leily T LPA oS LR T . MLk . A g Lo ek rll S HIE I UL HAL

foegeatelations] Your sploaded dete Bas bess staged and 15 #ealy Far
procasking. TR naese oF The saessl Dedchup File you wplosdad was

WADOI_ BEE 11945278508, FILES xip and tha UIC assoclafsc wlth this backop
flle ivz (VR UELC) If thie UIC waloe ic dl-careect, pleace reviss che
o ipuration of sowe SARSS] how andl ce-uplosd & rese File Fow _.-'.'.'M-"-'g]

wadlehle for revlew on the EDFD Hab Fortal.

fis 15 o= UMCLASSIFLEDVFHN) sumomared Emall sdsrage generatdd By & W5,
Arepy Matmrlal Commard {U=AWCY Logdstles Suppert Activiey {LOO%AS mon-CAC
pnabled Actonated Intorewtian Syefan (ALS}. Pou shoold be swaras Toat thare
1% ma gearanfee that the ngeed ssnder s the sotuel serder, Do mot trusr e
MITSLMAETES fR0E AbALES SABes . Dloasd COERET Cha SeABes Th warlfy

sthanticiny

This meszspes wpgs sgpnned oo mallclens conteny by an Independent sutomeged
mrdviees soendeg svsves. [F salicioes ConTent hisd DEen found, LT wioald

Pawe [saEn delaraed 8F IT could &0T B feacded of SEpadsed

Far mere Infoenstdan shout the IHEHD, LOGER Fmsdl scannlng palley, contacs
the LG5S Tadorastion Asurancs (4FIce, <logss. s@alsls@omies . s ulilr

Cleapitice®ion: UNCLASSEFLED
[wewate: RORE

Wi wlll recelve sm addivional mnlfleation ohan powe pepiassing rosults o

Success Email

¥iow will receive an el
notificotion similar to this one if
your file upload is SUCCESSFUL
Each person that you hawve
provided an email address for (on
the initial page] will receive this
as well,

[See figure 23)

Rigure 23

Umclassified

Page 12
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Enterprise Data Management Office (EDMO) Data Upload
Via Logistics Information Warehouse [LIW) Data Upload Module

[ our Emad dckdeas Heas
1 .
— e Rrvy Sbchioral el o e e prrvided
B

Tl LI [ 1S Ll il - FRULURE

G5 WT Rl T i, FILES, 2 lp éld roi Joad successfully, Fhere Ly an
error, plesse re-haciu and re-pplass, Ereor could be: 1) .zip file dos=s
nat cordale @ Jcpla Flle, Or 2) oooio file does not comtedn odet File, Or 3)
.de% fils comtedne mome thar 1 0C, Or ] defs could nat bs sctrocted from
.det file duw tc detm arrar. 5} file did not peam wirue mcan.

This Lo an LMCLASSIFTEN/FOUD automated Emall massages patirated By a U5
gemy Hate=lal Commard [LEARET Logletice Sugpoet &ctlivity (UBESAD rea- Ok
eapbled sutomated [edormation System (815}, Viu showld Be seprs Thai there
15 iy pusmanies that the named sender D5 the sctwal sender, Bo npx frust sy
attacheemts from unknoen sergers, Please canfact the seages to verlfy
mthenticity,

This meszage was woermad far malicicum content By am Indspandent sutomated
afllvlrie SCamdlig Gpklem. I malloidouk CcOADenl Ped Desad found, 1% TR
hawe BEen deleted IF Lt could Aot Be remesl of repadred .

Far mire ladosaatlon about tha SAR0, D065 Emall scoming polloy, contact
The LSS Drformatlion Sssurpieds OFFICe, <1agsa, Beoilsds@ooms . amay all

Clpssification: UWLASSIFLEL
Caveats; NOME

Failure Email

You will receive an el
notificotion similar to this one if
your file uplood FAILS.

Eoch person that pow provided an
email address for fon the initial
page) will receive this as weil

(Fee figure 24)

Fgure 24

Unclassified
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Enterprise Data Management Office (EDMO) Data Upload

Via Lo E'm'cs Information Warehouse ! LI E I.' Data Ueln:-ld Module

A
4 Y

Questions or Issues?

To report a problem with your EDMO upload or the EDMO portal send
email to:

Email: logsa.amxlsed@rconus.army.mil

If vou are experiencing a problem with LOGSA LIW services/applications,
you can contact the LOGSA Help Desk using one of the below options:

Toll Free: 1-866-211-3367
Commercial: 256-955-7716

QCONDS DSN: 312-645-7716

CONUS DEN: 645-7F716

Email: logsa.bhelpdeski@ronus. army.mil

N

Dizoumert prepared by Angsis Hoft (Tsam T Conbrecharn
Diats: Prepared: 1T PN 311D
Laat upetated: § duly 2002 (A0H)

Unclassified
Paze 14
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Appendix C: Import into Excel

In the U.S. Army Funds Control Module when generating a report with a large number of
records it may be necessary to save the report and then import the results into Excel in order to
filter sort and search the data for analysis.

For Example:
1. The DoJoCon Report
2. Displayed on the FCM GUI
3. Contains over 130 thousand records and is of little use in its current state

4. Needs to be exported as a Comma Separated Values (CSV) file that can be

imported in Excel.

W& S8\ FOM Portal - DaloCon Report

For Officlal Use Only (FOUO)

'
| EP | Tools | Help | Status |

| FCM Tables | Maintenance | Reports

@otoCon Report 3 1

Home

DODAAC:

FSN: [0z1001 =]

Financial Work Center: |

ASN: l

APC | CST_ASSG_LI Starts With: [ |Sedect CST_ASSG U x|
COST OBJECT: (Se«ect Cost Object vl
CFC: ]

PROJ CD: |

DLR:  True  False
MATCAT: [

BILL CD: lSelecl Bill Code 'I
OPERATING AGENCY: r-

Display Result
records / 2617 page{s) :

( Excel ~ CS

/2
zsuszauh

W9120X |10/017201109/30/2012| False 40000317290000000001 0020002710 "f Y‘
WIOYUW [10/01/201109/30/2012 | Faise 140000402700000000001 0040045220 | WS | Fdst

WS5KIEZ [10/01/2011/09/30/2012| False 40000317240000000001 0040043134 False 1
WS5KICW [10/01/2011 |09/30/2012 | False 140000316340000000001 (0020002612 | | False |

LSRR SR
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5. As a CSV file the report can be imported into Excel.

SN, FWC, RIC, DODAMC, EFF DT, SUSP DT, DBOF IMD, APC/CST_ASSG_LI,cCost chject,CFC,Project Code,DLR,Materie] Category cCode,&711
021001, Nwa, ,w3l20x,10/01,/2011, 09,/30,/2012,False,40000317290000000001 , 0020002710, , ,False
021001, NWE, , w30y Uw, 10/01/2011, 09,/30,/2012,False, 400004 0270000000000, 0040045220, wB, ,False, ,11,2,woM, ,A3,2122020,A3H],
021001, NPR, ,wW5K9EZ,10/01 /2011, 09,/30,/2012,False, 4000031724 0000000001 , 0040043134, , ,False,
021000, NvP, ,W5KOCW, 10,/01,/2011, 09,/30,/2012,False, 4000031634 0000000001 , 0020002612, , ,False|
021001, NPR, ,wWSKOEY,10,/01,/2011, 09,/30,/2002,False, 4000031724 0000000001 , 0040043134, , ,False
021001, NPT, ,wWiK9CS, 10012011, 09,/30,/2012, Fa}se,40000317100000000001 , 0040043109, , Faqse,
“\ U1, NwE, , wolxJA 2 0/01 20 012,False,4000031721000000000 40 2}3- , .False

A e g GREAI AR TR AN e _.-..._...J"*""‘Q'Q‘~¢$5

5. . Comma Seperate t;LVaIues (CSV) file -
OL \.:01 MEE, ,w9l3aU, 10/’01;;_:11 09/30/2012,False, 40000313330000000UJ_-. Ou-'0041102 , 2Fa.z8,
021000, NEC, ,w30REL, 10,/01 /2011, 05,/30,/2012,False, 4000031333 0000000015 , 0040041946, AT, ,Falsg
021001, MEC, ,w90><GP,10,/0:L;’2 011, 08,/30,2012, Fa1se,40000313330000000015 . 0040041946, 22, ,False,
021001, NEH, ,w30xal, 10/01,/2011, 09,/30,/2012,False, 4000031333 0000000018 , 0040045439, , ,False,
021001, NEE, ,w30vCU, 10/01 /2011, 09,/30,/2012,False,40000313330000000012, 0040030596, BA, ,True, ,11,2,8x0, ,A3,2122020, A3HW, (%
021001, NEE, ,w23HDE,10,/01,/2011, 09,/30,/2012,False,40000313330000000007, 0040032061, , ,True, ,11,2,Ax0, ,A3,2122020,A3HW, O
021001, NEA, ,wW30K40,10/00 /2011, 05,/30,/2012,False,40000313330000000013, 0040041522, A5, ,True, ,11,2,8<0, ,A3,2122020,A3HM, OF
021001, NEH, ,wo0xar, 10,/01,/2011, 09,/30,/2002, False, 4000031333 0000000015 , 0040045439, , ,False/
021001, NED, , w91P><6 10/’01;’2011 08/30/2012,False,4000031333000000000L1 0040031?59 Ak,
022 001, NEC, w30 2011 09/’30!2012 Fa1se 4000031333015 O46, 82,

Q01 et .

6. Open a new Excel Worksheet

7. Select the Data Tab
8. From the Get External Data menu

9. Select From Text

o Microsoft Excel 6
N 9 8 7 C e
_/ Home Formulas @ Review View Developer Add-Ins

.o From Access |E5] Connections 7 { Clear =
J:: =11 & 2 2l Z|4 p —F
=@ From W = Properties o Reapph

- From Other isti Refresh o £l Sort Filter 7 Text to
@ meT@ Sources - onnections all~ == Edit Links - Advanced || colymns

{Get External Data ) Connections Sort & Filter
™

Al -~ £ |

A B C D E F G H | J

79



10. Select the file just exported from FCM (DoJoConReport)
11. It will have an extension of .txt or .csv

12. Select [Import]

&1 New Micro Lookin: | PUBLIC (E1) - @-3 X -
A B My Recent  JC)CLASS

1 |:| Documents | CURRENT DOC's
5 * | @ veskeon IC3)FINAL BACKUP

|.2) Johns Desktop
3 aMy \=)iNew Folder
a Daocurnents 5)SPESR
5 ¢ Computer [E.RHOUSE CLASSES
5 I:.u:|]|:||._.|:|nF.!_Eepujrt.t:-::t ‘ __1 0

gMy Tetwork,

7 Flaces
2
9
10
11
12
13
14
15
16

File name: -
17 _ I 44 =l
18 Files of bype: IText Files (*.prn; *.bxt; *.05v) | I | ﬂ
19 19
2 e || 12 =)
21 -
22
23
4 4 » M| Sheetl  Sheet2  Sheet3 - ¥J [ ¢ I
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13. The Import Wizard will lead you through the formatting of the data.
14. Under Original data type Select Delimited
15. Start import at row 1

16. Select [Next]

'FJ; New Microsoft Office Excel Worksheet (3).xlsx = B8 X
A B C D E F G H I J K

BB 1mport Text File illl [T

2 L}

3 Look in: _I? _Ix "
4 B My Recenk The Text Wizard has determined that vour data is Fixed Width,
5 Documents
If this is correct, choose Mext, or choose the data type that best describes wour data.
6 @DESRDD tiginal data bvpe Bt
7 My Choose the file bype that best describes vour data: H e IE_SJ Data Valit
2 Diocurnents _ N = ~+ _
Characters such as cornmas ar tabs separate each field. =| & Consolid;
9 i E‘I;'m ter ixed width - Fields are aligned in columns with spaces between each field, to Remove o
10 P mns Duplicates EP What-If A
‘QMY Metwork,
1 Places Start impdrt at row: |1 =] File arigin: | 437 1 OEM United States | Data Tools
12 i ~ : =
13 1 5 A |
z 14 16
15 Preview of file C:\Documents and Settingsis161713YDeskiopiDojoConR eport, kxt, Il
16 1 [FSN, FWIC,RIC, DODAAC EFF DT,SUSP DT, DEOF IND,APC/CST_ASSG LI |Cost Object, O]
17 2 pzl001,NWA, W91lz0¥,10/01/2011,09/30/2012,False, 40000317250¢00000001 K
2PEL00L NWE, . WI0YUW, 10012011 ,09/30/201Z False 40000402700000000001, 0040
18 40z1001,NPE, WEKSEZ,10/01/2011,09/30/2012,False, 40000317240400000001
19 EPNE1001, NVP, WEESCW, 10/01/2011,03/230/201E False, 40000216340800000001 -
20 0 [ L
File narne: ﬁ
21 o [l -
22 Files of type: ﬁ Cancel < Back. | Mext = I Finish |
23 |, 8,

M 4 b W[ Sheetl | Sheet2  Sheets . ¥
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17. Step 2 of the Import Wizard

18. Uncheck the Delimiter “Tab” and check “Comma”

19. Set Text Qualifier to “{none}

20. Select [Next]

Text Import Wizard - 5tep 2 of 3

21|

This screen lets vou set the delimiters wour data contains. You can see how your kext is affected in the preview

below,

—Delimiters

[ Space

[ semicalon
¥ Comma

[ other: I_

I IabF 1 8

o q N
[ Treat consecutive delimiters as one

Gxt qualfier: ST j)‘—1 9

20

—Daka preview

5N T IC oLaAC EFF DT TP DT EOQF IND QPCSEST ASEC LI -
z1lool B 120 LOS0LFE0L) D730/ 201E [False QOOp31lYE3000000000
1001 Q0YIW 100172011 P9/30/201Z [False 000fa0270000000000
21001 NPER EESEZ LO/01/2011 D9/230/2012 [False OOOM317Z4000000000
2100l P EESCW LO/01L7Z011 D9/230/2012 [False OOOMZLE34000000000] -
a | 3
Zancel < Back | Mext = I Einish
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21. Step 3 allows you to change data format

22. Ensure that column with heading APC/CST_ASSG_LlI is set to text

23. Data format Text not General

24. Select Finish

Text Import Wizard - 5tep 3 of 3

This screen lets wou select each colurn and set the Data Format,

—Column data format————— 2 3
-

" Date: |MDv -

" Do not import column {skip)

advanced. ..

21|

" General . ) :
& R y General' converts numeric values to numbers, date values to dates, and all
Text; remaining values ko kext,

24

—Daka preview

Conoral

o /M \_

FF DT
070172011
0/01/2011
0s01/2011
070172011

FUSP DT

DPEOF IND

N2 /30/E01Z2 [False
D2/20/2012 [False
N2 /230/201Z2 [False
N2 /230/Z01Z [False

Zancel

< Back

9/30/2012 FAL

F G
ISP DT DEOF INE APC/CST_ASSG_LI
9/30/2012 FALS] 4.00003E+19

4.00004E+19

GBost Obj
d Resultif data format

a¢ not changed to "TEXT"

9/30/2012 FALS 4.00003E+19 40
9/30/2012 FALSE 4.00003E+19 2C
9/30/2012 FALSE 40
9/30/2012 FALSE G0 40
9/30/2012 FALSE 4.00003E+19 40
9/30/2012 FALSE 4.DDDEI'3E+_1EI Lin
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25. The default value is row 1 column 1 (=$A$1)
26. On Existing Worksheet

27. Select [OK]

Microsoft Excel
Home Insert Page Layout Formulas ‘ Data | Review View Developer Add-Ins
l% 3 -‘1J = 5 @ | Connections Al ﬂ \'.-. Clear T|
== - - — _ 21 Properties ' ";.> Reapply —
From  From  From From Other Existing Refresh - il Sort Filter o Textto § 1
Access  Web  Text  Sources Connections All =2 Edit Links & Advanced || Columns D i
Get External Data Connections Sort & Filter
) Cu =L .
e HLOY y s Import Data ? | Xl
Al Ml - k |
Where do wou want bo put the data? 2
Fof24-1v x S0 New M # of g Existing'ﬂ*hﬁﬁl‘.i—
| ew MICroso -
== H
- A Mews worksheet G H I
1% Clear Al
Click an item ko 2 5 * Properties. .. | 0 Cancel |

27

umm&wm||-|

[ Jf_‘_ﬂ‘ New Microsoft Office Excel Worksheet (3).xlsx
A B C D E F G H 1 J

1 FSN FWC RIC DODAAC EFFDT SUSP DT DBOF IND APC/CST_ASSG_LI Cost Object

2 | 21001 NWA WI120% 10/1/2011 9/30/2012 FALSE  40000317290000000001 20002710

3 | 21001 NWB WooYuw 10/1/2011 9/30/2012 FALSE  40000402700000000001 40045220 WB
40043134

4 | 21001 NPR WSEQ%M‘k 10/1}2011'.}/323;20&.@%‘5.@0‘@000000 -
DoJoCon Report imported into Exce

—

K

CFC Project Code |

—u“—s1r’f

1, | 21001 KAB w1XJ39 1/1/2011 9/30/200.  FAk.c 4000031624, )00000001 40045. .

18 | 21001 NPJ WSK9CT 10/1/2011 9/30/2012 FALSE  40000317100000000001 40043109
19 | 21001 NPK WSKICV 10/1/2011 9/30/2012  FALSE  40000317200000000001 40043123
20 | 21001 NPG WSKIEX 10/1/2011 9/30/2012 FALSE  40000402720000000001 40041257 P6
21| 21001 NPE WSK9IBH 10/1/2011 3/30/2012 FALSE  40000317060000000001 40043083
22 | 21001 NPF WSK9BC 10/1/2011 9/30/2012 FALSE  40000402770000000001 40043060 PF
23 | 21001 NV1 WSK9EP 10/1/2011 9/30/2012 FALSE  40000316400000000001 20002620

4 4 » M| Sheetl ~ Sheetz ~Sheet3 %0 -
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Text to Column - Splitting a column in-two in Excel

Because of the way that the field APC/CST_ASSG_LlI is configured all lines are unique, making
the filter functionality useless on that field. As illustrated below, a work-around would be to split
the field into two fields.

With the data already imported into MS Excel (see Appendix 9-A) another column is needed to
split the data

1. Select the column immediately to the right of the column that will be split...in this

case column “I”

2. Right click in the highlighted column and select Insert.

G H
DBOF IND APC/CST_ASSG_LI
FALSE  40000317230000000001
FALSE  40000402700000000001
FALSE  40000317240000000001
FALSE  40000316340000000001
FALSE  40000317240000000001
FALSE  40000317100000000001
FALSE  40000317210000000001
FALSE  40000317020000000001
FALSE  40000317260000000001
FALSE  40000317230000000001
FALSE  40000316120000000001
FALSE  40000316400000000001
FALSE  40000316970000000001
FALSE  40000316970000000001
FALSE  40000316120000000001
FALSE  40000316240000000001
FALSE  40000317100000000001
FALSE  40000317200000000001
FALSE  40000402720000000001
FALSE  40000317060000000001
FALSE  40000402770000000001
FALSE  40000316400000000001

1./

.&.iv

.0 .00
00 =0

L 1"

= )

1
Bst Objec]

2000
4004
4004
2000

=

2000
4019

Copy

Paste

Paste Special...
Insert

Delete

Clear Contents

Format Cells...

Column Width...

Hide
Unhide

40196103
20002633
40045281
40043109
40043123
40041257
40043083
40043060

20002620

FM: MNew Microsoft Office Excel Worksheet (3).xlsx
D E F
1 |DODAAC EFFDT SUsP DT
2 |W9120X 10/1/2011 9/30/2012
3 | WI0YUW 10/1/2011 9/30/2012
4 \WSK9EZ 10/1/2011 9/30/2012
5 WSKICW 10/1/2011 9/30/2012
6 |WSKIEY 10/1/2011 9/30/2012
7 |W5K9CS 10/1,/2011 9/30/2012
2 |W9LXJA 10/1/2011 9/30/2012
9 |W5KIBB 10/1/2011 9/30/2012
10 | WSKIF7 10/1,/2011 9/30/2012
11 'W5KIEW 10/1/2011 9/30/2012
12 'W5KIBM 10/1/2011 9/30/2012
13 |W5SKIEQ 10/1/2011 9/30/2012
14 |W5KIHE 10/1/2011 9/30/2012
15 |W5K3H5 10/1/2011 9/30/2012
16 |W5KIBN 10/1/2011 9/30/2012
17 |W91XJ9 10/1,/2011 9/30/2012
18 |W5KICT 10/1/2011 9/30/2012
19 \W5KICV 10/1/2011 9/30/2012
20 |W5KIEX 10/1/2011 9/30/2012
21 |W5K9BH 10/1/2011 9/30/2012
22 \W5KIBC 10/1/2011 9/30/2012
23 W5SKIEP 10/1/2011 9/30/2012
4 4 » M| Sheetl  Sheet?  Sheetd -~ ¥J

FALSE
FALSE
FALSE
FALSE
FALSE
FALSE
FALSE
FALSE
FALSE
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3. A new column “I” was created and all columns to the right of column “I” were

moved to the right.

4. All data cells that need to be split need to be highlighted...Do not include the
Heading row [1]. There are many rows, so select the first data row [2] Hold down the
[Shift] and [Control] keys and hit the [End] key...this will highlight to the last row. It
may be necessary to adjust the highlighted area using left and right arrow keys. (Left

Mouse “click and drag” to the bottom also works ... but, is time consuming)
5. On the Data tab, under Data Tools select Text to Columns,

6. The Convert Text to Columns Wizard window will open...

7. Select Original Data Type to Fixed Width

8. Select [Next]

Home Insert Page Layout Formulas Data Review View Developer Add-Ins
|5] Cennectiens A ﬁ ]7 ¢ Clear % == wEI T2 | _g: #Z Sho
- g £ Properties o3k T Reapply =5 o = E? 4 = il
From  From  From From Other ) E-\Etin.{I Refresh R . Al Sort Filter 7 Text to Rer’r.mve Data Consolidate  What-If Group Ungroup Subtotal
Access  Web Text  Sources Connections All - Edit Links .7 Advanced || Colymns Duplicates Validation - Analysis ~ - -
Get External Data Connections Sort & Filter t Data Tools Outline
= e L I B B _ a
[ H2 - e | 40000317290000000001 et 4 o
i ¥ i i
’T:‘ Mew Microsoft Office Excel Worksheet (3)xlsx ‘ - X
Al B | c D E F G H A @ J K
1 FSN FWC RIC DODAAC EFFDT SUSP DT DEOF IND APC/CST ASSG LI Cost Object  CFC P
2 | 21001 NWA W9120x% 10/1/2011 9/30/2012  FALSE  |aooooz17290000000001 ‘ 20002710
3 | 21001 NWB WIOYUW 10/1/2011 9/30/2012  FALSE  |anoooan2700000000001 40045220 WB
4 | 21001 NPR WSKIEZ 10/1/2011 9/30/2012  FALSE  |anoooz17240000000001 "
5 21001 NVP WSKICW 10/1/2011 B e P g T e e T nrt e | ' vert Text to Columns Wizard = Stepefs 2| x]
6 | 21001 NPR WSKIEY 10/1/2011 9/30/2012  FALSE  |anoooz172a0000000001 The Text Wizard has determined that your data is Definited. 6
7 21001 NPJ W5KSCS 10/1/2011 9/30/2012 FALSE [40000317100000000001 If this is correct, choose Mext, or choose the data bype that best describes your data,
8 | 21001 NWB WITXIA 10/1/2011 9/30/2012  FALSE |anoooz17210000000001 riginal data typ ™
9 | 21001 NPF W35K9BB 10/1/2011 9/30/2012 FALSE [40000317020000000001 Chaose the file type that best describes your data:
10 | 21001 NPD WSKIF7 10/1/2011 9/30/2012 FALSE |aoooos17260000000001 ted - Characters such as commas or tabs separate each field.
11 21001 NPG WSKIEW 10/1/2011 9/30/2012  FALSE |40000317230000000001 - Fields are aligned in columns with spaces between each field,
12| 21001 NVM WSKIBM 10/1/2011 9/30/2012 FALSE |aoooosi6120000000001 =/
13 | 21001 NV1 WSKIEQ 10/1/2011 9/30/2012 FALSE |aoooozisaocccooo0001 N
14 | 21001 NVF W5KIHE 10/1/2011 9/30/2012 FALSE |aoooosie970000000001 7
15 | 21001 NVF W5KIH35 10/1/2011 9/30/2012 FALSE |aoooosie970000000001 Previow of sslected data:
16 | 21001 NVM WSKIBN 10/1/2011 9/30/2012 FALSE |aooooz16120000000001
17 | 21001 KAB Wa1XJ3 10/1/2011 9/30/2012 FALSE |40000316240000000001 iooneermona0aaaaoat =
18 | 21001 NPJ WSKICT 10/1/2011 9/30/2012 FALSE |aoooozi7100000000001 [+ linoooz17z40000000001 8
19 | 21001 NPK WS5KCV 10/1/2011 9/30/2012 FALSE |40000317200000000001 j PO -
20 | 21001 NPG WSKIEX 10/1/2011 9/30/2012 FALSE |aooooao2720000000001 5
21| 21001 NPE WSKIBH 10/1/2011 9/30/2012  FALSE |aoooozi7060000000001
22 | 21001 NPF WSKIBC 10/1/2011 9/30/2012 FALSE |aooooao2770000000001 Cancel | CEatk | Hext > EEn |
23 | 21001 NV1 WSKIEP 10/1/2011 9/30/2012 FaLSE |aooooziea0ccc0000001 .
4 4 ¥ b | Sheet1 Sheet2 ~ Sheets ~¥d [l w ]
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9. Step two of the wizard allows you to set the ‘break’ line in the field
10. Set the break at 10 by clicking the mouse pointer at that spot

11. Select [Next]

Convert Text to Columns Wizard - Step 2 of 3 ﬂil

This screen lets yvou set field widths {column breaks).
Lines with arrows signify a column break.

To CREATE a break line, click at the desired position, 9
To DELETE a break line, double click on the line.
To MOME a break line, click and drag it.

10

—Data preview
H 20 a0 40 S0 &l

Qo002 1729p000000001 -
oooo40z700000000001
QooOz1l7240000000001 ﬂI il

00002 1&340000000001
Q00021 7240000000001

i 3

Cancel < Back |
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12. Step 3 of the Wizard allows column data formatting of the split data
13. Set both columns to “text” to avoid interpretation of “General” format of numbers

14. Select [Finish]

Convert Text to Columns Wizard - Step 3 of ilil

This screen leks vou select each column and set the Data Fnrh
—Colurnn data Format——— 1 3 1 2
.
£~ General : ;
s /G eral converts numeric values ko numbers, date values to

es, and all remaining walues to text.

Advanced. .. |

40000315340 01
400002172 4{alalalalaa]ululugs

Cance| < Back Texh = | | Einish I

The data is now prepared for analysis or filtering as necessary for use in financial
systems or logistical queries.

88



In this example the data records can now be filtered by APC/CST_ASSG_LI

(= Micrasaft Excel hat
&
Home Insert Page Layout Farmulas Data Review View Developer Add-Ins
) i 3
_|'.E _: _3 _% _>| ,I@ Connec.tlons :: Clear E“g
= Properties 4| % Reapply
‘Frcm Ifrcm Frem From Other Exi:tin.g Refresh s S - Text to Remove .Dat.a Col
Access Web Text  Sources Connections All~ e vanced || Columns Duplicates Validation ~
Get External Data Connections Sort & Filter Data Tools
FEEEN-EEET \45
H2 - # | 2000031729 A
r
'F_,lj New Microsoft Office Excel Worksheet (3).xlsx
A B C D E F G H o ! ] K
-1 |FSN FWC RIC DODAAC EFFDT SUSP DT DBOF IND APC/CST ASSG LI Cost Object CFC Proj
2 | 21001 NWA W9120X 10/1/2011 9/30/2012 FALSE 4000031729 ~ |0000000001 20002710
3 | 21001 NWB WIOYUW 10/1/2011 4]  SortAtoZ 0000000001 40045220 WB
4 | 21001 NPR W5K9EZ 10/1/2011 il Sort 7 to A (0o0ooooooL 40043134
5 | 21001 NVP W5KICW 10/1/2011 B (0000000001 20002612
6 | 21001 NPR WSKIEY 10/1/2011 sortibyiolor * looooooooo1 40043134
7 | 21001 NPJ W5K9Cs 10/1/2011 & | Clear Filter From "400003172 QooooooooL 40043109
8 | 21001 NWB WILXIA 10/1/2011 v o Pl . (0000000001 40045220
5 | 21001 NPF W5K9BBE 10/1/2011 ) (0o0ooooooL 40043060
10| 21001 NPD WSKIF7 10/1/2011 Text Eiters * |ooooooooo1 40043160
1121001 NPG W5KIEW 10/1/2011 7] Select Al) ﬁl 0000000001 40041257
12| 21001 NVM W5KIBM 10/1/2011 -[+] 4000004078 (0o0ooooooL 20002633
13 | 21001 NV1 WS5KIEQ 10/1/2011 000004081 0000000001 20002620
14| 21001 NVF W5K9HE 10/1/2011 gggggx:i 0ooooooooL 40196103
15 | 21001 NVF W5K9HS 10/1/2011 4000004085 0000000001 40196103
16| 21001 NVM W5KIBN 10/1/2011 4000004087 (0000000001 20002633
17 | 21001 KAB W91xJ9 10/1/2011 4000004051 0000000001 40045281
12 | 21001 NPJ WSKICT 10/1/2011 v ﬁggggﬁg: =+ [0o00000001 40043109
19 | 21001 NPK W5KICWY 10/1/2011 (0000000001 40043123
20 21001 NPG WSKIEX 10/1/2011 ok | _ cancel | fooooooooo: 40041257 P6
21| 21001 NPE W3K9BH 10/1/2011 == 10000000001 40043083
22 | 21001 NPF WS5KI9BC 10/1/2011 9/30/2012 FALSE 4000040277 (0000000001 40043060 PF
23| 21001 NV1 W5K9IEP 10/1/2011 9/30/2012 FALSE 4000031640 (Qo0ooooooL 20002620
M 4 b M| Sheetl  Sheet? ~ Sheetd ¥ 4
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Appendix D: Acronyms

Abbreviation | Name

ABF Asset Balance File

AMC Army Material Command

CFC Customer Fund Code

Csv Comma Separated Values

CTASC Corps/Theater Automated Data Processing Service Center
DCR Document Control Register

DFAS Defense Finance and Accounting Service
DIC Document Identifier Code

DoDAAC Department of Defense Activity Address code
DOJOCON | DODAAC/Job Order/Customer Control Table

DOL Directorate of Logistics

EDMO Enterprise Data Management Office

EOR Element of Resource

EP Exchange Pricing

FAS Fuel Accounting System

FCM Funds Control Module

Fl Finance

FMZ3 SAP T-code to commit & obligate

GCSS-A Global Combat Service Support - Army
GEFBS General Fund Enterprise Business System
GUI Graphical User Interface

IDOC Intermediate Document

LIwW Logistics Information Warehouse

MATES Maneuver Area Training & Equipment Site
MIPR Military Interdepartmental Purchase Request
MRO Material Release Order

N/FSN National/Federal Stock Number

NIIN Item Identification Number

NMP National maintenance program

NSF Non-Sufficient Funds

NULO Negative Unliquidated Obligation

PBUSE Property Book Unit Supply Enhanced
RECON Reconciliation

RIC Routing Identifier code

RM Resource Management/Manager

SAMS Standard Army Maintenance System

SASMO Support Automation Support Management Office
SEPR Serviceable Exchange Pricing Return
SLAMIS SSN-LIN Automated Management and Integrating System
SOMARDS | Standard Operation and Maintenance Army Research and Development System
SSA Supply Support Activity

STANFINS | Standard Financial System

ULO Unliguidated Obligations

UMD Unmatched Disbursement

WBS Work Breakdown Structure

\ie Work Order
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